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PREFACE

Election Judges serve a vital role in protecting the rights of
voters. As an Election Judge, you will ensure that the electoral
process is fair and in accordance with federal and state election
laws. This manual of instructions has been prepared to assist
you with the administration of your duties, as an Election Judge,
in accordance with state and federal election law.

This manual is intended to provide statutory responsibility and
suggested guidelines that will allow for you to have a successful
election. Within this Election Judge Manual you will find
instructions on procedures, voter coding, pollwatchers, voter
assistance and challenging a person’s right to vote. A pictorial
guide is also included to assist you with equipment set up, what
forms are to be used and what you can find in your blue precinct
bags that have been packed by Liberty Systems, LLC.

You play a very important role and we commend you for helping
to ensure the integrity of elections in lllinois. Training of Election
Judges is crucial to the success of the election process.

We thank all Election Judges for serving.



General Primary Election
General Election
Consolidated Primary Election

Consolidated General Election

GENERAL INFORMATION

At a General Primary Election and Consolidated Primary Election,
nominees are for offices filled at the November General Election and April
Consolidated General Election. Voters will elect certain party officers in the
Primary Election.

In order to participate in a party primary, the voter must declare his or her
party affiliation to the Election Judges. The qualified voter receives only the
ballot associated with the party of the voter's choice. The voter may declare
affiliation with any party regardless of how he/she voted in past elections.
Nonpartisan candidates and referenda may also appear on the ballot. A
voter does not declare party affiliation when voting for nonpartisan
candidates or on referenda only (no candidates). Candidates and referenda
will appear on the appropriate party primary ballots as well as on separate
ballots for voters not wanting to vote in the partisan elections. Since precinct
boundaries do not necessarily correspond to local governmental unit
boundaries, all voters voting a primary ballot may not be voting on referenda.
The Election Authority codes each voter in the precinct to indicate which
offices and referenda the voter is entitled to vote on. The declared party
affiliation of the voter and/or the voter’s code will determine the type of ballot
the voter will receive. The voter may vote for only those candidates or
referenda for which the voter is qualified.

At a General Election and a Consolidated General Election, a voter does
not declare party affiliation. The voter is given a ballot containing the names
of all candidates and all referenda to be voted on in a geographical area
from which the voter is registered. The voter may vote for individual
candidates and/or propositions.

June 28, 2022
November 8, 2022
February 28, 2023

April 4, 2023



GENERAL PRIMARY
JUNE 28, 2022

GENERAL ELECTION
NOVEMBER 8, 2022

OFFICERS NOMINATED AT THE GENERAL PRIMARY AND
ELECTED AT THE GENERAL ELECTION

Governor and Lieutenant Governor

Attorney General

Secretary of State
State Comptroller

State Treasurer

Representative in Congress

State Central Committeepersons

State Senator

Representative in the

General Assembly

County Clerk
County Clerk and Recorder

County Treasurer
County Sheriff
County Coroner

County Assessor

Educational Service Region-Regional
Superintendent of Schools

County Board Members

County Commissioners

Sanitary District Commissioners

OFFICERS ELECTED AT THE PRIMARY

Precinct Committeepersons

Special Charter Municipalities, Annual

Municipal Election (officers)

School Districts under Article 33 of the

School Code



CONSOLIDATED PRIMARY
FEBRUARY 28, 2023

ESTABLISHED POLITICAL PARTY OFFICERS TO BE NOMINATED

MUNICIPAL-Population over 5,000 and/or Special Charter
Mayor or President
Clerk
Treasurer

Alderperson or Trustee

NONPARTISAN OFFICERS TO BE NOMINATED

MUNICIPAL-Council-Manager form (councilmen at-large and from districts)
Mayor or President
Clerk
Treasurer (Council-Manager form only)

Council Members, Trustees, Commissioners and Alderperson



CONSOLIDATED GENERAL ELECTION
APRIL 4, 2023

ESTABLISHED POLITICAL PARTIES, INDEPENDENT AND NEW
POLITICAL PARTY OFFICERS TO BE ELECTED

MUNICIPAL-Including Special Charter

e Mayor or President
e Clerk
e Treasurer

e Alderperson or Trustee

NONPARTISAN OFFICERS TO BE ELECTED

MUNICIPAL-Mayor or President, Clerk,
Treasurer, Council Members, Commissioners
or Trustees

PUBLIC LIBRARY DISTRICT-
Trustees, Township & Municipal Library

SCHOOL DISTRICTS-Board Members, School
Directors, Inspectors

COMMUNITY COLLEGE DISTRICT-Trustees

FIRE PROTECTION DISTRICT-Trustees

ROAD DISTRICT-Clerk, Commissioner

PARK DISTRICT-

Commissioners, Trustees

TOWNSHIP AND MUNICIPAL LIBRARY-
Trustees

REGIONAL BOARD OF SCHOOL TRUSTEES-
Trustees

TOWNSHIP LAND COMMISIONERS

FOREST PRESERVE DISTRICT-

Commissioners

OTHER SPECIAL PURPOSE DISTRICTS
(see applicable statutes)



TABLE OF CONTENTS

TerM DEfINITIONS ...t e e e e e e e e e e e as 9
SETTING UP

= F=1{[o ] 0 = o ) PP PPPPPPPPPP 11
OV O TaDUIATON ... e 12
FVT TOUCRSCIEEN ...ttt ettt e e e e e e e e e e e 16
OV TOUCNSCIEEIN ...ttt e oo ettt e e e e e e e sttt e e e e e e e s e e e eeeee s 21
e[ 10T I =T > R 25
Election Judge StatioNS..........oooiiiiiiiiiiiiiiie e 28

DURING VOTING HOURS

Yo o)1= Te I = 7111 ] AR PPOPPUR 34
Who May/mMmay MOt VOIE........oeeeii et e e e e e e e e e 36
Vo] (=] gl 7o e |1 o o H TSR 36
LN L0 F= 1Y | S 37
Cancellation of Vote by Mail BallOt...............uueiiiiie e 37
Challenging a Person’s Right 10 VOte.........ouuiiiii i 37
ProvisSional VOtING ......coooiiiiiiiiiiiiiie ettt ettt e e e e eees 38
Assisting Voters with Disabilities ...........oooiiiiiiiiiiiiii 40
INaccessIble POIIING PIACES .........oo ot e et e e e e e e e aeees 43
BallOt IMAIKS ...ttt ettt 43
Ballot Entitlement Chart....... ... 51
Authorized Individuals in the Polling Place..............ooooiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee 52
o T =Y el o =T PP 52
OVO Tabulator Error MESSAQE........coc i ettt e e e e e e e e et e e e e e e e e e e e e s 55
Using the Emergency (Auxiliary) Ballot Bin............ooiiiiiiiiiee e 58
WIHEE-IN VOUES ...t e et e et e e e e e e e e et e e 63
Making Duplicate BallOtS .........coooiiiiiie e 65
EQUIPMENT ASSISTANCE

OV O Tabulator ASSISLANCE.........ooiieiieie ettt e e e e e e e eeeeeeas 44
FVT Touchscreen ASSISTANCE .........oooiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeee ettt 45
OVI TOUChSCIEeENn ASSISIANCE ..ot e e e et e e e e e e e e e eeeaeens 48



KEYPAD FUNCTIONALITY
Y B o]0 [e] g -Tol (=Y=] o TR 47
OV TOUCRSCIEEN ... e e e 50

REPLACING PAPER ROLLS

(@)Y I IF=1 o ]U] F= | (o] SHUR RO P PR 59
FV T TOUCNSCIEEN... ..o e e e e e, 60
OV TOUCRSCIEEN ..o e 62

CLOSING THE POLLS

BiAlIOT BOX ...ttt 66
OV O TaDUIGEON ... e 67
Y I o 18 o g T3 =T =T o B PP 72
OV TOUCNSCIEEIN ... e 75
POIING PIACE ... 78
Items returned to the Election AUthOrity ...........ooooiiiiiiiiiiie 80

PREPARING FOR TRANSPORT

(@)Y I IF-1 o ]U] F- | (o] (EUN TP PP 71
[V B o0 [ g -Tol (=Y=] o FUT TR RRTR 74
OV TOUCRNSCIEEN ... e e e e e, 77

LIBERTY SYSTEMS PRECINCT KIT CONTENTS

=[O o =T ot | T = 7=V PR 82
AFFIAAVIE BINAET ...t e e e e e e e et e e e e e e e e e enneee e 83
LT Y o 7 Vo 86
[ (YT T A = V=1 (o oSSR 89
O TU] o] o] |28 = 7- T 93
(RNCTo I ol 1 g To [N o = Lot = = o SRR 95
LN (= g o] | E R O (o 1T = o V=Y [ o L 99



TERM DEFINITIONS

ELECTION AUTHORITY-The appropriate Election Authority (i.e. the County Clerk or the Board of
Election Commissioners) conducts all elections. Contact your Election Authority if you have
questions or problems on Election Day.

SIGNATURE VERIFICATION RECORD-There are various methods used which allow Election Judges
to check the signatures and addresses of voters applying to vote. Election Authorities use scanned
signatures on a separate signature roster list, preprinted Applications to Vote or electronic poll books.
Regardless of which method is used, two Election Judges, one from each political party, are to verify
each voter’s signature and address before issuing the voter’'s ballot. These two judges are “verification
judges.”

BALLOT STYLE-The term “ballot style” is interchangeable with “ballot type,” “ballot code,” or “ballot
configuration.” Additional ballot styles are in precincts in which voters do not vote the same offices or
propositions. This is based on the voter’'s address.

ELECTIONEERING-Electioneering is working for, against, or in the interest of a candidate, party
or proposition. Electioneering is prohibited within the campaign free zone.

CAMPAIGN FREE ZONE-A campaign free zone prohibits advertising pertaining to any candidate,
proposition or political party. No one is to wear a campaign button, display political literature or
engage in any political discussion within the restricted area. The campaign free zone consists of the
polling room and the distance within 100 horizontal feet of any such room. Any person who violates this
section is in contempt of court.

Election officials shall place 2 or more cones, small United States flags, or some other marker a
distance of 100 horizontal feet from each entrance to the room used by voters to engage in voting,
which shall be known as the polling room.

If the polling room is located within a private business, school or church building and the distance of
100 horizontal feet ends within the interior of the building, then the markers shall be placed outside of
the building at each entrance used by voters to enter that building. A church or a private school may
choose to apply the campaign free zone to its entire property, and if so, the markers shall be placed
near the boundaries on the grounds adjacent to the thoroughfares or walkways leading to the entrances
used by the voter.

The area within the markers is a campaign free zone and within these boundaries, there is no
electioneering. The area on polling place property beyond the campaign free zone, whether publicly or
privately owned, is a public forum for the time that the polls are open on Election Day. Persons shall
have the right to congregate and engage in electioneering on any polling place property, beyond the
campaign free zone, while the polls are open. Electioneering includes, but is not limited to, the
placement of temporary signs.



ELECTION JUDGE DUTIES-In the polling place, the Election Judges are responsible for the
proper and legal conduct of the election. They serve as officers of the Circuit Court and swear or
affirm to uphold the Constitutions of the United States and the State of lllinois.

EQUAL AUTHORITY-AIl Election Judges have equal authority and responsibility in
upholding the law. The Judges act as a board in making decisions and the majority rules. However,
each Judge may act alone to enforce election laws. Once selected to serve as an Election Judge,
that person is obligated to serve at each election during that two-year period. If an emergency
arises that prevents a Judge from serving, the Judge MUST NOTIFY THE ELECTION AUTHORITY as
soon as possible.

REPLACEMENT JUDGE-If a Judge fails to appear at the polls, one of the remaining
Judges should contact the Election Authority for a replacement. If the Election Authority cannot
provide a replacement, the Judges present may appoint a replacement Judge. The
appointment of the replacement Judge is after 6:15 a.m. The replacement must be a registered
voter who has the same political affiliation as the replaced Judge. A precinct, township or ward
committeeman or a candidate cannot serve as an Election Judge. One of the regular Judges
administers the Oath to the replacement Judge. If at any time the regular appointed Judge arrives,
he or she will assume the duties of the replacement Judge and the replacement Judge will cease to
serve. Both judges sign the payroll sheet indicating what hours they served.

WORKING HOURS-lllinois law requires that the polls be open from 6:00 a.m. until
7:00p.m. Once the polls are open, there is to be no adjournment or recess until all forms are
completed and the ballots delivered to the Election Authority. All Judges should arrive at the polls no
later than 5:00 a.m. (or at the time designated by the Election Authority) to check the supplies and set
up the polling place. After the polls close, all Judges must remain until all forms, certificates and
affidavits are completed and signed, and all election materials packaged for return to the
Election Authority.

HANDLING ELECTION MATERIALS-Only Election Judges are to handle the election
materials, supplies and ballots.

ROTATING POSITIONS-Each Judge should learn the various duties associated with each
position by rotating among the positions during the day. Rotating duties will help to prevent errors and
helps prohibit certain types of fraudulent activity. When rotating duties, two Judges, one from each
political party, must be at the signature verification records at all times to verify each voter's signature
and address.

CONTROL OF THE POLLING PLACE-Election Judges are required to maintain order in
the polling place throughout Election Day. All persons in the polling place or within the campaign free
zone must obey a lawful order of the Judges. Election Judges have the authority to evict any person who
is creating a disturbance. Appropriate law enforcement officials may arrest individuals violating the law.
Report all serious problems to the Election Authority.
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SETTING UP THE BALLOT BOX

1.  There are 2 locks on the rear of the ballobox.
To open the Emergency (Auxiliary) Ballot Bin insert
the blue key into the right—side lock and turn the
key to the left.

2. Use the black knob on the front of the
Emergency (Auxiliary) Ballot Bin to swing the
bin down towards the floor. Verify that there
are no ballots in the bin. If ballots are found,
call your Election Authority.

3.  Lift the bin back up and lock it into place. Put the
blue key in the lock on the left—side and take off the
Emergency (Auxiliary) Ballot Bin. The opening to the
main ballot box will be exposed. Check to make sure
the ballot box is empty. Lock the door back into
place.

4. Once the Ballot Box has been checked for
ballots, seal the top and bottom of the Ballot Box
with the red tug tights, if not already done for
you.

11



UNISYN OVO TABULATOR DIAGRAM

Ballot Reader
Indicator

Ballot Touchscreen

Reader Transport

Media (under
Touchscreen)

Power Switch
(back of unit)

Printer
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SETTING UP THE OVO TABULATOR

1. Locate the black ballot box and the
optical scan tabulator. Place the tabulator on
the black ballot box and slide away from you.

2. Using the blue key, lock the
tabulator into place by turning the
locks to the right.

3. Plug the tabulator power cord
into the power source on the back of
the tabulator. Plug the other end of
the power cord into the power

supply.

4. Power on the tabulator by toggling the
switch so the “I” is in the down position.
(I'is on and O is off).

13



5.  On the right-hand side of the tabulator
you will find a display screen. It could be in
the shipping position.

6. Gently lift the screen from the top back
edge and move the kickstand back until it
stops.

7. The display screen should
rest on its kickstand.

Checking application hardware and systems

8. The tabulator will go through a series of system
verification tests to ensure it is working properly. This
process takes a couple of minutes. The display screen
L i will show the various applications. If any of these show
CF ... Checking an error, call your Election Authority immediately.

Hard Disk ..... Checking

Initializing ..... Passed

Server ..... Checking

Printer ..... Not Done

Reader ..... Not Done

i

9. The Election Password Screen will
appear next. Type in the password
provided by your Election Authority and
press “Enter.”

|o’v|o}z;:ﬂ— x|
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chine Info
Machine Inf 10. When the systems check is complete, the tabulator will
Election Title: print a “MACHINE INFO” Report. Remove this report from

GENERAL ELECTION the tabulator printer and place it with the precinct records.
LIBERTY COUNTY, ILLINOIS

JULY 5, 2016
Election Date: Tue Jul 05, 20
Current Date: ]

Tue Jul 05, 2016 01:47:56
Election 1D: 102
Llection version: 32.2.1
Public Count: 0

Protective Count: 726 Zero Count
11. A “ZERO COUNT” Report will be printed GENERAL ELECTION
immediately after the “MACHINE INFO” Report. There LIBERTY Uiﬁum‘.‘lgtf‘*iii
will be one “ZERO COUNT” per ballot style. Examine el
the “ZERO COUNT” reports making sure all candidates -
and propositions are correct and the vote count is zero. . aX
Sign each “ZERO COUNT” report, for your precinct, and e o
retain per the Election Authority instructions. T o

UNISYN DEMOD ELECTION ANYWHERE COUNTY USA
GEMERAL CLECTION

Insart ballot page to

add a new precinct

12. The “Insert ballot page to add a
new precinct” screen opens. Press
‘DONE.”

CTION ANYWHERE COUNTY USA

E EMO ELECTION COL
GENERAL ELECTION

e T Please insert
Done Jrmceer |1zazaa[ o

FaN

paper ballot

13. The Voting Screen appears stating:
“‘Please insert paper ballot.” The OVO
Tabulator is now ready and ballots may be
inserted.

15



UNISYN FVT TOUCHSCREEN DIAGRAM

Tablet

Headphone
Jack

Power Switch
(back of the unit)

Barcode Scanner Printer

Keypad

Headphones
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IF YOUR COUNTY IS USING THE OVI
TOUCHSCREEN SKIP THIS SECTION.

SETTING UP THE FVT TOUCHSCREEN

1. Locate the FVT Touchscreen case and place it
on a flat level surface. Unlock and remove the case
cover. Set the cover aside in a safe location to
prevent it from becoming lost or damaged.

2. The FVT Touchscreen uses one power
cord. Plug the cord into the back of the FVT
Touchscreen machine and into the power
source.

3. The tablet will be in a reclined position.
Carefully lift the tablet and place in a
comfortable position so the voters can easily
read the screen.

4. To lock the kickstand into place, push the kickstand pin through the hole in
the kickstand’s slide and into the electrical cover.

17



5. Remove the keypad and headphones from the
compartment behind the tablet. Place the keypad beside the
FVT Touchscreen. Plug the headphones into the FVT screen
on the right hand side.

HEADPHONE
JACK

6. Power on the FVT Touchscreen by toggling the
switch so that the “I” is in the down position. (I is on

and O is off).

Today s Ehection Day

7. The ELECTION DAY SCREEN S
opens asking for Confirmation that it is e
Election Day. Press “YES.” - e

8. An “OPEN REPORT” will print. Sign and keep with your
precinct records.

SIMPLE GENERAL ELECTION
First Election restored from 2.0_QA_R1
April 28,2018

. 9. The WELCOME SCREEN will open. The FVT
Touchscreen is ready for voting.

18



PREPARING THE FVT TOUCHSCREEN
FOR VOTERS

Initiating a voting session on the FVT Touchscreen will
depend on the requirements of the Election Authority. A
session can be started by a Barcode or Manual Entry.

BARCODE:

1. Scan the correct precinct and ballot style barcode
provided by the Election Authority underneath the
scanner. You will find the voter’s correct ballot style
number on their Application to Vote. If the election is
a Primary, choose the correct barcode with not only
the voter's BALLOT STYLE but also the PARTY.

p—
CONSOLIDATED ELECTION BALLOT]

AUGUST 7, 2018
LINCOLN COUNTY, ILLINOIS

ALPHA 7 STy IS T TR 2. The voter’s precinct and ballot style will
Press the START buttan below or use the barcodd show up. Verify it is correct and the voter

presses the “START” button to begin their
voting session.

Public Count: 1 Ses.

@ O

Use the barcode scanner to initialize a voting session for each
voter using the FVT Touchscreen.

19



MANUAL ENTRY:

SIMPLE GENERAL ELECTION
First Election restored from 2.0_0A_R1

* . 1. Press the “MANUAL ENTRY” button at the bottom of
~ the WELCOME SCREEN.

@ ====8) ; Tnc PASSWORD ENTRY screen |
opens. Type in the Election Password 0000000000
provided by the Election Authority. Press |868s60608°
the “ENTER” button. o

ecinct | lwm
000 3. The PRECINCT ID ENTRY screen opens. Type the
000 voter’s correct Ballot Style Number (Ballot Styles are found
0060 on the voter’s application). Press the “ENTER” button. For
example, if a voter needs ballot style 56, type in 56 and
press enter.
&
4. |If the election is a Primary, press
the voter’s party.
[

CONSOLIDATED ELECTION BALLOT

Press the START button below or use the barcodd
scanner to scan the POPULATE barcode

voting session.

Use the password to

Lncoin coomrentnas | ©-  The voter’s precinct and ballot style will
show up. Verify it is correct and the voter
T presses the “START” button to begin their

initialize a voting session for each voter using the

FVT Touchscreen
20




UNISYN OVI TOUCHSCREEN DIAGRAM

Touchscreen

~

Printer

\

Power Switch (back of the unit)

Headphones

Headphone Plug

Keypad
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IF YOUR COUNTY IS USING THE FVT
TOUCHSCREEN SKIP THIS SECTION.

SETTING UP THE OVI TOUCHSCREEN

1. Remove the OVI Touchscreen device
from the carrying case and place it in the
designated ADA location.

2. You will have 2 cords for the OVI Touchscreen. You will need to locate both cords: Plug one
cord into the back of the OVI Touchscreen device and plug the other end into the power source.
The second plug is located underneath the OVI Touchscreen display screen. Plug the cord
into the unit at this location and into the power source.

3. Power on the OVI Touchscreen by toggling the
switch so that the “I” is in the down position. (I is on and
O is off.)

22



4. Remove the keypad from the keypad holster
on the back of the unit and put it next to the OVI
Touchscreen. Locate the headphones and plug
them into the left hand side of the keypad labeled
Headphones. Assist any voter who may require
their use.

5. The OVI Touchscreen will go through a series of Systom Crck
system verification tests to ensure it is working
properly. This takes a few minutes. You can watch Hardware Check
the progress of each test on the display screen. If an :ﬂ"‘nﬂfa"°"P‘a‘s;fS"°
error message occurs during the system check, call ™ . Passad
your Election Authority. HD ..... Passed

CF ..... Passed

Machine Info

Flection Title:

UNISYN DEMO ELECTION
ANYWHERE COUNTY USE
GENERAL ELECTION

Flection Date: November 1 2016

Current Date: Thu June 2 1 2014
Boftware Version: 1.3

DS Version” OVI OS ver. 1.1.00
Machine Name: UVS150012

Flection ID: 102
Flection Version: 58.2.4

Bession Type: Election Day

7. The screen then asks you to confirm that it is
Election Day. Press “CONTINUE” and an “OPEN Election Day,

REPORT?” will print. Sign this report and keep with press Continue to Open Voting
your “ZERO COUNT?” report from the OVO

Tabulator.

Keypad ..... Passed

6. The OVI Touchscreen will print a “MACHINE INFO”
Report. This Report should be retained with the precinct
records.

uuuuuuuuuuuuuuuuu

(@)
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PREPARING THE OVI TOUCHSCREEN
FOR VOTERS

1. At the Precinct ID Entry screen, enter the voter’s correct Ballot Style number
and press “ENTER” (Ballot styles are found on the voter’s application). For example,
if a voter needs ballot style 56, type 56 and press “ENTER.” If it is a primary, press
the voter’s party.

GENERAL ELECTION MIDDLE AMERICA COUNTY

Precinct |D Entry
123 | |
4 5 6
4849
D ol e —
CLR 0 <<

Public Count: 0

2. The voter’s precinct and ballot style appears followed by an instruction page. The
voter can now press the start button and begin voting their ballot.

24



SUGGESTED PROCEDURES
SETTING UP THE POLLING PLACE

OATH OF OFFICE:

Election Judges will take the Oath of Office and put on their name tags.

COLLECT POLLWATCHERS’ CREDENTIALS:

Accept and check the credentials of each Pollwatcher as he/she enters the polling place both
before the polls open and throughout Election Day. Place Pollwatcher credentials in the
appropriate envelope and return to the Election Authority at the end of the day.

ARRANGE THE POLLING PLACE:

Arrange the polling place to allow for an orderly flow of voters. The voting booths, OVO Tabulator,
ballot box and Touchscreen voting device must be within the view of the Judges at all times. If
portable booths are used, place them so that the entrance to each booth faces a wall to allow the voter
more secrecy. The entrance to the Touchscreen voting device should also face a wall to allow the
voter more privacy.

PLACE ONE SPECIALIZED PEN IN EACH BOOTH:

Exception: Some jurisdictions issue a specialized pen to each voter when the voter receives his or
her ballot from the Ballot Distribution Judge.

25



DISPLAY ALL SIGNS:

Judges should display signs, sample ballots and instructions in the following
manner or as instructed by the Election Authority:

1. POLLING PLACE SIGNS:

One sign for the door to indicate the entrance to the polling place.

POLLING

%~ PLACE>=
POLLS OPEN 6 A.M.
CLOSE 7 PM.

One sign at the street indicating the correct entrance to the polling place. This sign
will be provided to you from your Election Authority, separate from your polling place
supplies.

2. SAMPLE BALLOT:

For the General Primary and Consolidated Primary Elections, display inside the
polling place sample ballots for each party and ballot style, nonpartisan candidates
and referenda. For the General and Consolidated General Elections, display sample
ballots of each ballot style both inside and outside the polling place.

3. INSTRUCTIONAL POSTERS:

Place instructional posters (which include instructions for marking your ballot,
touchscreen voting and casting a write-in vote) in and around the polling place.

== VOTER INSTRUCTIONS ==

PREPARING TO VOTE




4. INSTRUCTIONAL SIGNS:

Place one “HOW TO VOTE,” “HOW TO CAST A WRITE-IN VOTE” and “ATTENTION”

instruction sign in each voting booth

How TO VOTE

FILL IN THE OVAL NEXT TO THE CANDIDATE'S NAME

\ - MATT SMITH

Do NOT mark your ballot in the following manner:

@ Matt Smith

@ Matt Smith

HoOWw TO CAST A WRITE-IN VOTE

FOR MAYOR
1.0n your ballot, find the office for = R e
which the candidate is running - 8 e

2. Print the candidate’s name on

- ‘ () BenFranklin
the Write-In line for that office

Write-In

3. Fill in the oval next to the

candidate’s name

‘ & oo
/rite-In

® ATTENTION! %

Only use the pen provided
| IF YOU MAKE A MISTAKE: |
Return your BALLOT and another
will be issued to you!
| HAVE YOU VOTED BOTH SIDES OF THE BALLOT? |

DO NOT leave the voting booth until you
have voted both sides of your ballot!

NOTE: IF YOU ARE SHARING A POLLING PLACE WITH
ANOTHER PRECINCT(S) THEN YOU WILL ONLY HAVE 1
SET OF SIGNS TO HANG THROUGHOUT THE
POLLING LOCATION

27



ELECTION JUDGE STATION SETUP

Each Election Authority sets up their polling site according to their needs. The stations shown
below are only examples of ways to set up a location. Judges should follow instructions as given
by their Election Authority when arranging their location but be sure to allow for an orderly flow
of voters.

STATION 1 (Application Judge)
Applications to Vote and ink pens
Tabulator narrative sheet and demonstration ballot
Touchscreen narrative sheet
Dry Erase marker for demonstration ballots
Kleenex to clean demonstration ballots
Voters List (indicates voters who voted early or grace)
“Start Here” sign

STATION 2 (Verification Judges — one from each political party)
Scanned signatures or poll books
Pens
Affidavits

STATION 3 (Ballot Distribution Judge)
Ballots and privacy covers
Provisional Ballot materials (if provided)
Red pens for initialing ballots
Spindles for ballot applications
Barcodes (if using the FVT Touchscreen)
Spoiled ballot envelopes

STATION 4 (Ballot Box/Tabulator Judge)

Ballot Box with OVO Tabulator
| Voted Stickers

28



CHECK THAT THE BALLOT BOX IS EMPTY

Publicly open and display the empty ballot box to all present. The ballot box must then be
closed and locked and remain locked until the polls close. Refer to Setting up the Ballot Box
on page 11.

CHECK BALLOTS—DETERMINE DIFFERENT BALLOT STYLES

Check the OVO Tabulator ballots to make sure the precinct designation and the date are
correct. The various ballot styles used in the precinct will be coded by numerical code. Familiarize
yourself with the coding system. At the General Primary and Consolidated Primary Elections,
different colors are for different party ballots.

COMPARE OFFICIAL OVO TABULATOR BALLOTS WITH SAMPLE BALLOTS OF EACH
BALLOT STYLE

Compare the official ballots to the corresponding sample ballots for each ballot style. Check
that the ballots are correct for that precinct and ballot type and that the candidates’ names agree
with those on the sample ballot.

SIGN THE CERTIFICATE OF INSPECTION

Sign the Certificate of Inspection (found in the container with the ballots) once you have
determined that the ballot count and content are correct.

STATEMENT OF BALLOTS—OFFICIAL BALLOT RECORD FORM

Enter the date of the election, township and precinct number.

On line 1 enter the number of ballots you received from the Election Authority (if required by the
Election Authority). Place the Statement of Ballots - Official Ballot Record in a secure location for
use after the polls close.

STATEMENT OF BALLOTS

DATE OF ELECTION (AT SHIP & FREONG

OFFICIAL BALLOT RECORD

1, NUMBER OF BALLOTS RECEVED FROM THE ELECTIORN SLMTHORITY

i NUMBER OF SUREIMDERED WOTE §7 MAR RALLOTS RECENID

[ 8 TOTAL NUMEER OF BA4L0TS RECEIVED [totel of 1 & 2]

LOCATE BALLOT STYLE

The ballot style will appear either on the voter’s preprinted application, the scanned signature
roster, an electronic poll book or on a separate list. Determine where the coding appears and
what the code represents in terms of which ballot type each voter will receive.

DECLARE THE POLLS ARE OPEN

Promptly at 6:00 a.m., one Judge states in a loud, clear voice that the polls are open.
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STATION 1 (APPLICATION JUDGES) @i 6 % k

1. GENERAL PRIMARY & CONSOLIDATED PRIMARY ELECTIONS:

Ask the voter to state his/her name, address and the party ballot he/she wishes to vote. MARK
THE APPLICATION INDICATING THE PARTY AFFILIATION REQUESTED BY THE VOTER. A
voter can vote for only one political party. In some areas, nonpartisan candidates or referenda
appear in the Primary Election. A voter who wishes to vote only for the nonpartisan candidates
and/or for referenda is not required to declare a party affiliation and may request a nonpartisan
ballot only.

2. GENERAL & CONSOLIDATED GENERAL ELECTIONS:
Ask the voter to state his/her name and address. Locate the voter’s Application to Vote.

If a voter with a disability requests assistance in voting, the Judge marks the “Assisted in
Voting” square on the Application. The voter and the person giving assistance must
read, complete and sign an Assisted Voter Affidavit and Oath of Assistance before the
voter is allowed to vote. (See Assisting Voters with Disabilities on page 40.)

3. If the person’s residence is outside the precinct boundaries, the Election Judge shall inform
the voter of that fact. Depending upon specific instructions from the Election Authority, the
Election Judges should:

e Provide the voter with the phone number for the Election Authority in order to locate the
polling place assigned to that address OR

e Contact the Election Authority to obtain the address of the assigned polling place
e Instruct the voter that he/she must vote in the proper precinct.

4.  Check that the voter was not issued a Vote by Mail ballot, voted as an Early Voter or Grace
Period Voter. The Election Authority will provide a list of all qualified voters. This list will indicate
who has voted a Vote by Mail Ballot, Early Ballot or Grace Period Ballot. Make sure the voter’s
name is not listed showing they have already voted. If the voter’s name appears on the list as
having voted, contact the Election Authority for instructions.

5. Have the voter complete the application. The voter signs his or her name (and address
if required) on the application or signature roster. Remember, all voters must complete an
Application to Vote before being given a ballot.

0. Provide instruction to each voter. Give instructions in a manner that others in the polling
place may observe.

7. Pass the application to the Judges checking the signature verification record.
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STATION 2 (VERIFICATION JUDGES) A A

1. Two Verification Judges, one from each political party, locate the voter’s signature
verification record. The verification record is an electronic poll book, a scanned signature
roster or a pre-printed Application to Vote with the scanned signature of the voter.

2. The two Verification Judges compare the voter’s signature and address
on the ballot application to the signature and address on the verification record. Both the
signature and address must be the same.

3. If an electronic poll book or a preprinted application is used, mark as follows:
General and Consolidated Primary:
“‘D” (Democrat), “R” (Republican) or “V” (Nonpartisan) OR

General and Consolidated General Election:
"V (voted)

4. Determine the correct ballot style. Unless preprinted on the application, write the ballot
style number in the appropriate space on the voter’s application as directed by the Election
Authority. Initial the application and return it to the voter, or pass to the Ballot Distribution
Judge.

5. At 6:30 p.m. one of the Election Judges announces the polls will close in one half
hour.
6. At 7:00 p.m. an Election Judge will announce the polls are closed. Any voter standing in

line at the closing time is entitled to vote. Election Judges shall mark the last person in line
at closing. This can be accomplished in any manner you choose or as directed by your
Election Authority. If you have sufficient judges you can have a judge stand at the end of the
line behind the last person entitled to vote.
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STATION 3 (BALLOT DISTRIBUTION JUDGE) A A l i

1. Number the application and place it on the correct spindle. Beginning with the number “1”,
the ballot applications are numbered consecutively and spindled in numerical order. In a Primary,
number and spindle each party affiliation separately. You DO NOT separate applications
according to ballot style (unless directed otherwise by the Election Authority). Place all ballot styles
on the same spindle but separate by party affiliation for a Primary Election.

OFFICIAL POLL RECORD

OFFICIAL POLL
RECORD AND
SPINDLES

W) BEND POSTS TOCLOSE 48

JUDGES OF ELECTION SHALL PLACE APPLICATIONS TO VOTE IN THIS BINDER AND NUMBER
[CONSECUTIVELY AS VOTED

BOOK OF

2. Check the application for the correct ballot style. If there is more than one ballot style,
be sure to give the CORRECT ballot to each voter. If it is uncertain as to what ballot style to
give a voter, provisional or otherwise, contact the Election Authority.

OFFICIAL BALLOT &
BASEBALL COUNTY, ILLINOIS

IGENERAL ELECTION

LIBERTY #1 P
z ts
FEDERAL (  remesemame )
FOR PRESIDENT FOR REPRESENTATIVE IN THE GENERAL ASSEMBLY
AND VICE PRESIDENT 'ONE HUNDRED AND SECOND REPRESENTATIVE
‘OF THE UNITED STATES DISTRICT
Py LA e
SR PRECINCT NAME AND
(ABRAHAM LINCOLN > JOHN STEINBECK
O (JOHN F. KENNEDY COUNTY
{OWAGHT, D EISENHOWER FOR COUNTY CLERK BALLOT STYLE
ooy
FOR UNITED STATES SENATOR [ SINCLAIR LEWIS
ol > AMELIA EARHART
< FRANKLIN D. ROOSEVELT FOR SHERIFF
> JAMES THORPE teom tor cnw)
<2 ORVILLE WRIGHT
FOR REPRESENTATIVE IN CONGRESS : NERZARMSTRONG
TENTH CONGRESSIONAL DISTRICT FOR CORONER

e er o) tvem el

> WILLIAM RUSSELL > GEORGE WASHINGTON
<> JOSEPH DIMAGGIO > FRANKLIN D. ROOSEVELT.

LEGISLATIVE =T

pe— T )
PSS LB FOR MEMBERS OF THE COUNTY BOARD
] DISTRICT ONE
O PEGGY FLEMING feom tor ane)
< ERNEST HEMINGWAY ' JOHN ADAMS
> SUSAN WALKER
- - - -
LT O ]
B-22-0V0
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STATION 3 CONTINUED

3.

4.

5.

FOR VOTER’S USING A PAPER BALLOT:

After spindling the voter’s application, use a red pen to initial the appropriate ballot.
Place the initials in the space provided on the ballot. Do not pre-initial ballot sheets.

Hand the ballot and privacy cover to the voter and direct the voter to a voting booth.
Show the voter how to place the ballot behind the privacy cover making it possible to
see the Election Judge’s initials.

BALLOT PRIVACY COVER

' ] ‘ A reminder when voting ! OFFICIAL BALLOT b ] :
Darken the oval wih the pen provided. BASEBALL COUNTY, ILLINOIS -

V == e

| T 001 —

LIBERTY 21

T4 U0 GO SN T S T 0 s OOGE e T D7 COT ) T e GAAR T R T #T  Te
DA AR (RS W AR T CARSME Fe % TN SR 57 MRS TRIRATOn, M B TN G I MERION SOURE B e
VUG 0O ¥ 700 WA 504, FHRRCH I STIONEY VA TV BINGK SR £ Bt SCTON MG IS SRR I

PEOERAL { REPRESENTATIVE

FOR PRESIDENT | POR REPRESONTATIVE 34 THE GEMERAL AssEMELY |
OMZ HUNDRED AND SECOND REPRESINTATIVE
oisTRCY

ey TS

FOR VOTERS USING THE TOUCHSCREEN:

If a voter requires or requests the use of the Touchscreen, the Election Judge
will escort the voter to the Touchscreen device. If you are using the OVI
Touchscreen, the Election Judge will enter the proper precinct ballot style ID for
that voter (Refer to page 24 for further instruction). If you are using the FVT
Touchscreen, scan the barcode corresponding to the correct ballot style under the
barcode reader or enter the correct ballot style manually (Refer to page 19 & 20
for further instruction). Again, this ballot style ID is provided on their ballot
application.

The Election Judge gives a short verbal presentation about the Touchscreen
including the different devices the voter may operate. Determine, with the help of
the voter, if any additional devices, such as headphones or the keypad, will be
used for marking the ballot. Explain that once the voter is done voting a ballot the
touchscreen will print out a ballot and this MUST be inserted into the OVO
Tabulator in order for their ballot to count. Give the voter a ballot privacy cover for
them to use after they print their ballot.

If the headphones are required, plug them into the area indicated for head
phones. The keypad is always plugged into the touchscreen.

Touchscreen
Ballot

<

<

0RO
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STATION 3 CONTINUED

8. If a voter requests, a minor child may accompany their parent or guardian into the
voting booth if the Election Judges determine that the child is not likely to disrupt or
interfere with the voting process or influence the casting of a vote.

SPOILED BALLOT

If for any reason a voter spoils his or her ballot, the voter may return it to the ballot
distribution Judge and get another ballot. Mark the "Spoiled Ballot” square on the

Application to Vote. Give the voter the small Spoiled Ballot Envelope in order to secure

the spoiled ballot. The voter returns this envelope to the Judges and you will provide
the voter with another ballot of the same ballot style and party (if a Primary).

Number consecutively these Spoiled Ballot Envelopes and then place the sealed
envelope into the larger Spoiled and Defective Ballot Envelope for return to the

Election Authority.

YELLOW VOTER
SPOILED BALLOT
ENVELOPE

VOTER
SPOILED BALLOT IN -
TO THE JUDGE OF ELECTION

JUDGES OF ELECTION SHALL SEAL IN THIS ENVELOPE
DEFECTIVE AND SPOILED BALLOTS
(BALLOTS DAMAGED OR SPOILED BY VOTERS BY ACCIDENT OR MISTAKE AND

FROM THE ELECTION HELD
Insert oo, Day, Yean)

une

CCANCELLED VOTE BY MAIL BALLOTS, RETURNED TO THE JUDGES AND REPLACED)

| THIS ENVELOPE IS FOR USE BEFORE 7:00 P.M. ONLY

Tots

| uuuuuuuuuuuuuu m|

SIGN IN SPACE PROVIDED BELOW AND SEAL ENVELOPE AT THE END OF THE DAY.

(ssows Sgnaure)

2015

&~

YELLOW DEFECTIVE
AND SPOILED BALLOT
RETURN ENVELOPE
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STATION 4 (BALLOT BOX JUDGE): i i é ‘A.

1. MAKE SURE NO ONE INTERFERES WITH THE VOTER:

The voting booths are to be clear of campaign literature. If no one is waiting to vote,
the voter can remain in the booth for 10 minutes. If others are waiting to vote, the
voter may remain in the booth for only 5 minutes.

2. EACH VOTER SHOULD PLACE THEIR VOTED BALLOT BEHIND A
PRIVACY COVER:

If the voter has not placed their ballot behind a privacy cover, offer a cover

to him/her. Instruct the voter to place the ballot behind the privacy cover in such
a manner as to allow the Ballot Box Judge to see the Judge’s initials.

3. CHECK THE BALLOT FOR THE INITIALS OF THE BALLOT
DISTRIBUTION JUDGE:

Without removing the ballot from the privacy cover, make sure the Ballot
Distribution Judge’s initials are on the ballot sheet.

IN THE CASE OF BALLOTS VOTED FROM THE TOUCHSCREEN:

The Ballot Box Judge should initial the backside of the ballot in red prior to the voter
placing the ballot into the tabulator, unless your Election Authority tells you
otherwise.

If the voter has placed the ballot behind the Privacy Cover in such a way that the

Ballot Box Judge cannot see the initials, instruct the voter to return to the booth

and put the ballot behind the cover in the proper manner. If the initials are present, instruct
the voter to insert the ballot into the entry slot of the tabulator.

A ballot cannot be deposited if it does not have a Judge’s initials. The non-initialed ballot is

“Spoiled” and then placed by the voter into the half-sized Spoiled
Ballot Envelope. Follow instructions for a “SPOILED BALLOT” on page 34.
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WHO MAY VOTE

QUALIFIED VOTERS:

There should be a signature verification record for every voter in the precinct. This
record could be in the form of an electronic poll book, a scanned signature roster or a
pre-printed application with a scanned signature. If the verification record exists and
the person currently resides at the address on the record, the person is a qualified
voter.

Registration records are sometimes misfiled. Search materials thoroughly
before challenging the right to vote. If you believe the person is registered but you
cannot locate a signature record, call the Election Authority to verify the registration.

WHO MAY NOT VOTE

THE FOLLOWING INDIVIDUALS MAY NOT VOTE AT THE POLLING PLACE:

1. Individuals who are not registered, and refuse the opportunity to register
through Grace Period Voting.

2. Individuals who have moved OUTSIDE of their jurisdiction (County or Board
of Elections) more than 30 days prior to the election, did not transfer their registration
and refuse the opportunity to register in their new county through Grace Period
Registration.

3. Individuals who have moved within their jurisdiction more than 30 days prior
to the election, have not transferred their registration and refuse the opportunity to
change their address with the Grace Period Registration; however, voters in this
category are still eligible to vote for federal offices only, if there are federal offices
on the ballot.

4. A voter applying to vote in the precinct on Election Day whose name
appears on the list as having been issued a Vote by Mail, Early or Grace Period ballot
and who admits to having voted by mail, early or grace period.

5. Non-registered veterans discharged from active duty more than 60 days
before the election and who refuse the opportunity to register through Grace Period
registration.

VOTER CODING:

All registered voter records contain codes indicating in which governmental units the
voter is entitled to vote. This coding will appear either on the verification record or on
a separate list of voters. The Election Authority will provide the Judges with
information regarding the system of coding used and explain exactly what the code
means in terms of which ballot style the voter is entitled to vote. The codes will
correspond to the ballot styles in each precinct.

The Judges may find errors in coding. Usually the voter will bring these errors to
the attention of the Judges. The Judges should contact the Election Authority or
follow previously issued instructions from the Election Authority to correct any
errors in coding. If a coding error exists, the voter may vote using a "Voter
Affidavit" (Refer to page 37 for further instructions). Some jurisdictions request that
voters complete an additional "Voter Code Correction" form.

36



AFFIDAVITS:

According to lllinois election law, an Affidavit is a sworn statement made in writing
before an Election Judge. A person may be required to sign one or more Affidavits in
addition to his regular application before receiving a ballot. These Affidavits may
also require supporting Affidavits. A supporting Affidavit requires a witness to swear
that he or she knows the challenged voter personally, knows the challenged voter to
be registered in the precinct in which he or she is attempting to vote and knows that
the challenged voter meets the legal requirements for voting and is entitled to vote.
Examples of Affidavits are on page 83-85.

When a voter completes and signs an Affidavit, mark the "Voted by Affidavit" square on
the application. Spindle all Affidavits and supporting Affidavits with the voter’s
application unless directed otherwise by the Election Authority.

VOTER REQUESTS CANCELLATION OF VOTE BY MAIL BALLOT:

If a voter wishes to cancel their Vote by Mail ballot, but does not have the ballot,
they can complete a Voter Affidavit specifying the voter never received the Vote
by Mail ballot. Another example that would require an Affidavit, would be if the
voter completed and returned a Vote by Mail ballot and was informed that the
Election Authority did not receive that ballot. If they surrender the Vote by Mail
ballot, or a portion of a damaged ballot, they do not need to complete the Affidavit.

CHALLENGING A PERSON’S RIGHT TO VOTE:
WHO MAY CHALLENGE:

An Election Judge is obligated to challenge a person’s right to vote if the Judge
believes that the person is not a qualified voter. A Pollwatcher or any legal voter may
also issue a challenge.

REASONS FOR A CHALLENGE:

The challenger must state a specific reason to challenge the person’s right to
vote. Some reasons for challenging include:

eThe voter no longer resides at the given address.

eThe person attempting to vote is not the same person as registered.
eThe voter has already voted.

eThere is no record that the person is registered.

DECIDING A CHALLENGE/RIGHT TO APPEAL.:

The Judges act as a board in deciding a challenge. A majority of the Judges
determine whether to overrule or sustain a challenge. If a majority of the Judges
overrule the challenge (do not agree with the challenger), the voter should be given
a ballot. If a majority of the Judges sustain the challenge, (agree with the challenger)
the voter is informed of his or her right to receive a Provisional Ballot (refer to
Provisional Voting on page 38).

A VOTER CAN ALWAYS PROVIDE CORRECT IDENTIFICATION AND
REGISTER UNDER GRACE PERIOD REGISTRATION AND VOTING.
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BEFORE ISSUING A PROVISIONAL BALLOT
CONTACT YOUR ELECTION AUTHORITY

PROVISIONAL VOTING

WHO MAY VOTE A PROVISIONAL BALLOT:

A person who claims to be a legally qualified registered voter in the precinct in
which he/she seeks to vote, is entitled to cast a Provisional Ballot under one of
the following seven circumstances:

1. The voter's name does not appear on the official list of eligible
voters for the precinct in which the person seeks to vote. The
voter is refusing an opportunity to register at the polling
location or another grace period registration site.

2. The voter’s voting status has been challenged and a majority
of the Judges agree. A challenge may be made by an Election
Judge, Pollwatcher or another voter.

3. The voter registered to vote by mail and was required to show
identification when voting in person or by early voting and
the voter did not provide such identification.

4. A court order extended voting hours beyond 7:00 p.m.

5. The voter's name appears on the list of early voters, but voter

claims not to have voted.

0. The voter received a Vote by Mail ballot but did not return it to
the Election Authority.

7. The voter attempted to register to vote on Election Day, but
failed to provide the necessary documentation.
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2.

PROCEDURES FOR CASTING A
PROVISIONAL BALLOT

An individual who is eligible must be informed of their right to vote provisionally.

If the Election Authority authorizes the Provisional Ballot, provide the voter the
following:
Application to Vote
Provisional Voter Affidavit
Provisional Ballot Envelope
Correct ballot
Written instructions

If you are not sure as to what ballot style to give the voter, contact the
Election Authority.

3.

The Election Judge signs the Affidavit and checks the box on the Affidavit correctly
stating the reason why the person is voting a Provisional Ballot. The original Affidavit goes in
the self adhesive, clear plastic packing "Provisional Voter Envelope" with a copy of the
completed Affidavit given to the voter.

The Election Judge must accept any information provided by the person casting the
Provisional Ballot supporting his or her claim that he or she is a duly registered voter and
qualified to vote in the election. Place this information in the clear packing area of the
envelope.

The voter will vote the ballot, place it in the "Provisional Ballot Envelope", seal the
envelope and return it to the Election Judges. Insert all "Provisional Ballot
Envelopes" into a separate securable container provided for sealing Provisional Ballots
only. Keep all Provisional Ballots cast after 7:00 P.M. by court order separate from other
Provisional Ballots. DO NOT INSERT ANY PROVISIONAL BALLOTS INTO OVO
TABULATOR.

The written instructions provided to the voter shall state how, after the election, the
Election Authority may determine if the Provisional Ballot counted, or if the Provisional
Ballot did not count, the reason that it did not count.

Upon the closing of the polls, return this unopened, sealed, secured container of
Provisional Ballots to the Election Authority along with other election supplies.

kkkkkkkkkhkhkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkhkkkkikkikkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkikikik

MAKE SURE PROVISIONAL BALLOTS ARE NOT
INSERTED INTO THE OVO TABULATOR!
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ASSISTING VOTERS WITH DISABILITIES

A voter with a disability is a voter who is physically unable to mark his or her
ballot. A person who is intoxicated does not qualify as disabled and
cannot receive assistance.

WHO MAY RECEIVE ASSISTANCE:

There are only two groups of people who may receive assistance:

e A person whose physical disability won’t allow them to mark
a ballot by themselves.

e A person who is blind.

Before giving assistance, mark the appropriate square on the ballot
application. Anyone giving assistance must cast the vote as directed by
the voter and shall not give information as to how the voter cast his or
her vote.

GIVING ASSISTANCE:

Assistance is the actual marking of the ballot sheet by selected individuals in
the privacy of the voting booth. Provide assistance only upon the voter's
request.

The voter completes the Voter Affidavit found in the blue affidavit binder.

VOTER AFFIDAVIT—FRONT SIDE VOTER AFFIDAVIT—BACK SIDE
(SALMON FORM) (SALMON FORM)
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WHO MAY ASSIST:

A voter may receive assistance to vote because of blindness, disability or
inability to read or write. Assistance is by a person of the voter’s choice, other
than the voter’'s employer or agent of that employer or an officer or agent of
the voter’s union. If a voter so chooses, a candidate or precinct committee
person may provide assistance on Election Day. Provide the above
information to all voters requesting assistance. Should the voter not specify
a person to assist in voting, two Judges shall assist the voter, one from each
political party. Judges should select prior to opening of the polls which two
(one Democrat and one Republican) Judges shall give assistance to voters.
Anyone giving assistance must sign the Oath of Assistance.

SUPPORTING AFFIDAVIT—FRONT SIDE =~ SUPPORTING AFFIDAVIT—BACK SIDE
(GREEN FORM) (GREEN FORM)

ASSISTING THE ILLITERATE VOTER:

An illiterate voter is a qualified voter who cannot read or write English
sufficiently to cast his or her ballot. Before receiving assistance, the voter
either signs his or her name or makes his or her mark on the Voter Affidavit.

Before giving assistance, the individual giving assistance must also sign the
Oath of Assistance.

THEY NEED TO PROVIDE 2 ACCEPTABLE FORMS OF ID:

Driver’s License or State ID Student ID & mail addressed to address of
Utility Bill residence
Bank Statement Other government document

Government Check
Paycheck
Lease or contract for residence

They must show name and address documentation that match the records.
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SUGGESTIONS FOR COMMON COURTESIES AND GUIDELINES:

Judges should be considerate of the extra time it might take for a person who
has a disability to get things done and give unhurried attention to a person who
has difficulty speaking.

Judges should speak directly to the person who has the disability rather
than to a companion.

Judges should speak calmly, slowly and directly to a person that you
believe to be hearing impaired. Your facial expressions, gestures and body
movements help in understanding. Do not shout or speak in the person’s ear.
If full understanding is doubtful, write a note to the person.

Before pushing someone in a wheelchair, ask if you may do so and how you
should proceed.

Judges should greet a person who is visually impaired by verbally letting the

person know who and where you are. Provide a guiding device such as a ruler or
card for signing forms. When offering walking assistance, allow the person to take
your arm and tell him or her if you are approaching steps or inclines.

Admit dogs that assist people with disabilities into all buildings. Such dogs
are highly trained and need no special care other than that provided by the
owner. Never distract, pet or feed the dog.

Federal law allows voters with disabilities to receive the assistance of another
person in the voting booth.

Remember that all voters deserve courteous attention when exercising their right,
as citizens to vote.
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INACCESSIBLE POLLING PLACES
(ALSO KNOWN AS “CURBSIDE VOTING”)

A disabled or elderly voter, who cannot enter a polling place due to the structural
features of the building, may request to vote outside the polling place. The Election
Authority should receive a request no later than the close of business on the day
before the election. The Election Authority must notify the appropriate Election
Judges of the names of those individuals making such a request.

Two Judges, one from each political party, deliver an application to the
voter. The verification Judges receive the completed application. The Verification
Judges verify the voter’s signature and address and determine that the individual
is qualified to vote. The Judges provide a ballot and a portable voting booth (or
enclosure) to allow the voter to mark his or her ballot in secrecy.

In no case shall a ballot be delivered to a voter beyond 50 feet from the
entrance to the building in which the polling place is located. After the voter has
voted, the two Judges take the ballot (keeping it behind the privacy cover) back to
the polling place and deposit it into the tabulator.

BALLOT MARKS

VALID MARKS:

A mark is an intentional darkening of a designated area on the ballot.
The tabulator uses a "darken the oval" type marking therefore a valid
mark is one which fills in a pre-printed red oval on the ballot. The OVI
Touchscreen uses an "X" to mark a candidate or issue. Therefore, a
valid mark on the OVI Touchscreen is an "X.” The FVT Touchscreen
will fill in the circle. Polling place Instruction Cards provide instructions
on the proper way to mark a ballot.

IDENTIFYING MARKS:

Any mark placed anywhere on the ballot which might possibly identify
it from other ballots or furnishes a means of evasion of the law relative to
secrecy, is an "identifying mark.”
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ASSISTING THE VOTER WITH THE
OVO TABULATOR

Instruction means demonstrating to the voter in full view of everyone in the polling
place the proper method of marking the ballot. Use a demonstration ballot to
instruct the voter in the following manner. You should not use an official ballot for
demonstrations.

DEMONSTRATION BALLOT

UL [ ]

The pen provided is required to mark the ballot sheet in order for votes to
record accurately. Tell the voter that smudges and stray marks may interfere
with the proper counting of the ballot. Under no circumstances may a Judge
indicate how to vote for a particular candidate or influence the voter in any way.

Tell the voter not to vote for more candidates than the number indicated
for each office on the ballot sheet. Let the voter know if there are candidates on
both sides of the ballot.

If the voter makes a mistake, makes a stray mark or damages the ballot, he
or she can return the spoiled ballot to the Judges and receive a new ballot.

The voter places the voted ballot behind the Privacy Cover in such a
manner as to allow viewing of the Election Judge initials.

If the voter requests instruction on how to complete a write-in vote, point
out the space on the ballot provided for write-in votes and explain what is
required for a write-in vote to be valid.
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IF YOUR COUNTY IS USING THE OVI TOUCHSCREEN
SKIP THIS SECTION.

ASSISTING THE VOTER WITH THE
FVT TOUCHSCREEN

The FVT Touchscreen ballot will contain all contests the voter is
eligible to vote on. If a write-in is allowed for a contest the voter
will have the option to enter the
write-in candidate.

"
1. After pressing the “START” button, the voter presses the
circle next to the name of the candidate they wish to vote for or
the write-in option.
00 ° -
)
2. If the voter selects the write-in option, a dipdded b i
keyboard opens. The voter types the °m°
candidate’s name and presses the “ENTER”
button.
EDOO
=
&

0O
3. The write-in candidate’s name appears in the write-in box.

Press the right arrow button at the bottom of the screen to move to the next
contest or measure. The voter may also use their finger to “SWIPE” forward or

backward through their ballot.
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4. A voter cannot overvote any race. If they make an incorrect selection, they
must deselect their current option and reselect the correct choice. Once the
voter has viewed every contest the “DONE” button will be enabled. If a voter
has not viewed all contests the “DONE” button will not be enabled.

(&P o O

5. Press the “DONE” button to begin the BALLOT
SUMMARY REVIEW.

6. After the voter has made all their ballot selections, they will
be prompted to perform a BALLOT SUMMARY REVIEW.
During the review the voter will be able to make changes to
any of their selections or correct an undervote, by clicking the
“CHANGE” button next to the contest they wish to change. All

. races that a voter has skipped or undervoted will be shown in

- g bright red. This is to alert the voter to a potential error.

GREGOR SAMSA
TOM WHITTON

7.  If making any changes, the voter must press “DONE” to
return to the SUMMARY REVIEW screen and finish the
review.

8. When the voter has reviewed the entire ballot, the
‘PRINT” button is enabled. The voter presses
“PRINT” to print the paper ballot.

BALLOT MEASURE 106: Limils on Private
Enforcerent of Unfair Business Competition Laws
YES

9. The voter places the printed paper ballot into a
privacy cover, allowing for the Judge to be able to
put their initials on the backside of the ballot
(unless directed otherwise by your Election
Authority) and deposit the ballot in between the two
red arrows on the OVO Tabulator in order for the
ballot to be cast.
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FVT KEYPAD FUNCTIONALITY

TEMPO CAPABILITIES:
The keypad has a button to increase or decrease the tempo of the audio. The purple
button at the top left side of the keypad allows the voter to speed up or slow down

the play of the audio.

KEYPAD VOLUME CAPABILITY:

The keypad has a button to increase or decrease the volume of the audio. The
orange button at the top right side of the keypad allows the voter to increase or
decrease the volume of the audio.

DIRECTIONAL BUTTONS:
Directional buttons are used to navigate through the ballot screen.

The right yellow button moves the voter forward through the contest list.
The left yellow button moves the voter backward through the contest list.

The yellow up button and yellow down button cycles the voter through the
candidates available for the contest.

SELECT BUTTON:
Will allow a candidate or object to be selected. The green button will allow voters to
select a specific candidate or answer to a question.

REPEAT BUTTON:

The Repeat button will allow the last sentence read on the screen to be repeated.
The blue button will repeat the last sentence read on the screen. It will also restart
the audio when manually paused.

PAUSE BUTTON:

The Pause button stops the audio function. The reddish button will stop the audio
function. To restart the session, press the blue REPEAT button.

When entering a write-in candidate, the yellow directional buttons
will move through the keypad alphabetically.
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2.

IF YOUR COUNTY IS USING THE FVT TOUCHSCREEN
SKIP THIS SECTION.

ASSISTING THE VOTER WITH THE
OVI TOUCHSCREEN

Cancel

N
Done

a—
Help

G
Settings

R
()

<

1.

If the voter selects the write-in option,

a keyboard opens. The voter types the
candidate’s name and presses the
“DONE” button. The voting screen
returns, and your write-in candidate
appears for that race.

After pressing the “START” button,
the voter presses the square next to
the name of the candidate they wish to
vote for or the write-in option. Use
arrows in the bottom right corner to
navigate forward or backward through
the ballot.

L & A -01 Logic and Accuracy

JEN (Done D
A B Gl BB G-

4N &b & M a ‘/NT/ITI\
ARER NS &2 dD
AR AER A y vV Vv 3
VW X Y [ Z 'SPACE <<

A voter cannot overvote any race. If they make an incorrect selection, they
must deselect their current option and reselect the correct choice. Once the
voter has viewed every contest the “DONE” button will be enabled. If a voter
has not viewed all the contests the “DONE” button will not be enabled.
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5.

Primary Election September 18, 2016

Cancel St 4. Press the “DONE” button to begin the
T fthBa“‘l’;s?t"‘":“’s“ BALLOT SUMMARY REVIEW. During
resiaent of the unite ates [ <} . .
B e e Print the review the voter will be able to make
SAMUAL RICHARDS 8 changes to any of their selections or
US District Attorney Help correct an undervote by clicking the race
Please Select One Candidate ‘ t h th . t A” th t t
HoSalastian ~Settings o change their vote. All races that a voter
US Judge — has §k|pped or ljm(.jervoted will be shown
Please Select Three Canddates -— in bright red. This is to alert the voter of a
SHERRY TALBERT ] :
otential error.
JOHNSON "JOHN' PETERS (] /; : P
LYLE CHARLES ]
Page
1/3
Cancsl ., |
. President of the United States F‘ o ni
When the voter has reviewed the SANUAL e Saectone Candee
entire ballot, the “PRINT” button is U8 Diskiot Moy s
enabled. The voter presses the “PRINT” T ¥ —
button to print the paper ballot. T e ree S -
JOHNSON “"JOHN" PETERS E >
LYLE CHARLES L) =
6. The voter places the printed paper ballot into

a privacy cover, allowing for the Judge to be able
to put their initials on the backside of the ballot
(unless directed otherwise by your Election
Authority) and deposit the ballot in between the
two red arrows on the OVO Tabulator in order for
the ballot to be cast.
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OVI KEYPAD FUNCTIONALITY

1. TEMPO CAPABILITIES:
The keypad has buttons to increase or decrease the tempo of the audio. The
light blue up arrow and dark brown down arrow buttons at the top right side
of the keypad allow the voter to speed up or slow down the play of the
audio.

2. KEYPAD VOLUME CAPABILITY:
The keypad has buttons to increase or decrease the volume of the audio. The
reddish oval and black oval buttons at the top left side of the keypad allows
the voter to increase or decrease the volume of the audio.

3. DIRECTIONAL BUTTONS:
Directional buttons are used to navigate through the ballot screen.

The right yellow button moves the voter forward through the contest
list.

The left pink button moves the voter backward through the contest
list.

The blue up button and gray down button cycles the voter through
the candidates available for the contest.

4. SELECT BUTTON:
The Enter Button will allow a candidate or object to be selected. The middle

green button will allow voters to select a specific candidate or answer to a
question.

When entering a write-in candidate, the directional buttons
will move through the keyboard alphabetically.
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Ballot Entitlement Chart

CIRCUMSTANCE OF | REQUIRED FORMS BALLOT TYPE THE
VOTER OR ACTION VOTER IS QUALIFIED
TO VOTE
Registered voter.who s registe.r ed at Voter is qualified for a full ballot at
the correct provided address listed Application his/hgr polling place or any

on your verification forms (Poll book
or Application to Vote).

designated Early Voting site.

Registered voter who moved MORE

than 30 days (prior to the cutoff date)

WITHIN the Jurisdiction and did not
transfer his/her registration.

Registration is required through
Grace Period Registration and
Voting. *

Voter is NOT qualified for a ballot;
UNTIL the voter registers to vote
through Grace Period Registration
and Voting at one of the designated
locations. *

Registered voter who moved MORE
than 30 days (prior to the cutoff date)
OUT of the Jurisdiction and did not
transfer his/her registration.

Registration is required through
Grace Period Registration and
Voting in their new county.”

Voter is NOT qualified for a ballot;
UNTIL the voter registers to vote
through Grace Period Registration
and Voting at one of the designated
locations. *

Registered voter who moved
WITHIN 30 days (between the cutoff
date and election) OUT of his/her
precinct but still resides in the State,
and did not transfer registration

Application and Voter Affidavit

Voter is qualified to vote a full ballot
in his/her old polling place OR the
voter may update their registration
through Grace Period Registration

and Voting at one of the designated
locations and cast a ballot for the
districts and offices designated for

the new address. *

Registered voter who moved
DURING the 27-day period between
the cutoff date and election day in
the same precinct.

Application and Voter Affidavit

Voter is qualified to vote a full ballot;
OR the voter may update their
registration through Grace Period
Registration and Voting at one of the
designated locations and cast a
ballot for the districts and offices
designated for the new address. *

Registered voter who changed his/
her name before the election, still
resides IN THE SAME PRECINCT,
is otherwise qualified, and did not
update their registration information.

Application and Voter Affidavit

Voter is qualified to vote a full ballot
at his/her polling place or designated
early voting site.

Registered voter who changed his/
her name before the election,
MOVED OUTSIDE OF HIS/HER
PRECINCT, and did not transfer or
update their registration information.

Registration is required through
Grace Period Registration and
Voting. *

Voter is NOT qualified for a ballot;
UNTIL the voter registers to vote
through Grace Period Registration
and Voting at one of the designated
locations. *

Grace

Period Registration and Voting in the Election Authority office, polling place

or other designated locations require the voter to produce 2 forms of
identification. For the valid types of ID refer to page 41.
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AUTHORIZED INDIVIDUALS IN THE POLLING PLACE:

It is the responsibility of the Election Judges to permit only the following authorized
individuals in the polling place:

Election Judges assigned to the polling place

Voters while voting

Minor children accompanying their parent or guardian

Authorized Pollwatchers upon submission of valid credentials

Law enforcement officers acting in their official capacities

Representatives of the Election Authority

Representatives of the State Board of Elections

Representatives of the offices of the State’s Attorney and the Attorney General Offices

Precinct, ward and township committeemen, precinct captains, "checkers" and candidates
have no official function in the polling place. To remain in the polling place, these
individuals must have valid Pollwatcher credentials. Local election officials (municipal
clerks, township clerks, etc.) must also have valid pollwatcher credentials in order to remain
in the polling place.

POLLWATCHERS:
Candidates, political parties, qualified civic organizations, state
nonpartisan civic organizations and organized groups of proponents for
and opponents to a proposition on the ballot may appoint Pollwatchers.
Pollwatchers may be present to observe the conduct of the election before
the polls open, during the day and after the polls close. Provided the
secrecy of the voter’s ballot is secure, permit Pollwatchers to view all
reasonably requested records relating to the conduct of the election.

POLLWATCHER AND CANDIDATE QUALIFICATIONS AND CREDENTIALS:
All Pollwatchers and candidates must be registered voters in the State of
[llinois and have valid Pollwatcher credentials issued by the Election
Authority or the State Board of Elections. Each Pollwatcher must surrender
his/her credentials to the Election Judges when he/she enters the polling
place. If an individual will not surrender his/her credentials, or if the
credentials are not valid, the individual must leave. All credentials remain in
the possession of the Judges and are returned to the Election Authority after
the polls close.
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In order to be valid, Pollwatcher credentials must contain:
the following information:

1. A real or facsimile signature of the Election Authority or State Board of
Elections Chairman;

2. A real or facsimile signature of the candidate, state or local party
chairperson, the presiding officer of a civic organization, chairperson
from a group of proponents for or opponents to a proposition;

3. The Pollwatcher’s signature, address and a statement proving the
Pollwatcher is a registered voter at the address on the credentials.

NUMBER OF POLLWATCHERS:
The law limits the number of Pollwatchers allowed in the polling place at
any given time. Individuals acting as Pollwatchers may come and go
throughout the day as long as they sign in and out and do not interfere
with the election process. Pollwatchers may substitute during the course
of the day as long as the number of Pollwatchers in the polling place does
not exceed the number allowed by law.

If the polling place becomes over-crowded with Pollwatchers and the situation
interferes with the conduct of the election, a majority of the Judges may decide to
limit the number of Pollwatchers by drawing lots. However, at least one
Pollwatcher for candidates, political parties, civic organizations and organized
groups of proponents for and opponents to a proposition are to remain in the

polling place.

APPOINTING AUTHORITY PRIMARY ELECTION GENERAL ELECTION EARLY VOTING
CANDIDATE TWO TWO ONE
POLITICAL PARTY ONE TWO ONE
QUALIFIED ORGANIZATION OF CITIZENS ONE ONE ONE

PROPONENTS AND OPPONENTS OF A

BALLOT PROPOSTION ONE ONE ONE

STATE NONPARTISAN CIVIC
ORGANIZATIONS

ONE ONE ONE

RIGHTS OF THE POLLWATCHERS:
Pollwatchers are allowed in the polling place before the polls open, during
the day, and after the polls close. If they leave and re-enter during the day, a
Pollwatcher must sign in and out. If this action becomes a disruption to the
conduct of the election, the Election Judges may take action.
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Before the polls open, Pollwatchers may:

Observe the set-up procedures and check that the ballot box is empty;

Closely observe when the Judges compare the official ballots to the sample
ballots.

During the day, Pollwatchers have a right to:

Be near the Judges so that they may visually examine the voter’'s Application to
Vote;

Watch the voter feed the ballot into the tabulator; or watch the Judges (after the
polls close) feed ballots that were placed in the auxiliary bin during the day;

Compare the signature and address on the application with that on the
signature verification record;

Observe the general conduct of the election;

Call the Judges’ attention to any incorrect procedures or apparent violations of
the Election Code;

Challenge a person’s right to vote (refer to "Challenging a Person’s Right to
Vote" on page 37);

Pollwatchers may observe as the Judges periodically inspect the voting booths
to make certain that the booths are clear of campaign literature.

After the polls close, Pollwatchers may:

Observe the procedures for counting write-in votes;

View all reasonably requested records relating to the conduct of the election unless
the secrecy of the ballot is in question;

Remain in the polls until all procedures are completed;

Leave and re-enter only in case of necessity.

Pollwatchers may not:

Be so close to the Judges that they interfere with the orderly conduct of the election;
Be allowed to touch any election supplies;
Influence a voter’s candidate selections;

Interfere with the secrecy of the voter’s ballot.
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OVO TABULATOR ERROR MESSAGE

BALLOT JAMMED AFTER CAST SPECIAL HANDLING REQUIRED

PROBLEM: The tabulator’s screen shows an error message
"Ballot Jammed after Cast - Special Handling Required.”

EXPLANATION: A ballot has jammed after being cast. The ballot needs to be
retrieved from the Ballot Reader on the Tabulator and dropped
into the ballot box.

STEPS TO TAKE:

1. If the ballot was ejected back to the voter, DO NOT re-insert
the ballot into the Ballot Reader. This ballot has been cast.
Proceed as outlined below. The election password

might be required to be entered to continue.

2. Unlock the front of the Tabulator, pull the Tabulator forward
and drop the voted ballot into the ballot box.

CONTINUE WITH VOTING

BALLOT JAMMED BEFORE CAST SPECIAL HANDLING REQUIRED

PROBLEM: The tabulator’s screen shows an error message
"Ballot Jammed before Cast - Special Handling Required.”

EXPLANATION: A ballot has jammed before being cast. The ballot needs to be
retrieved from the Ballot Reader and re-inserted.

STEPS TO TAKE:

1. The ballot was ejected back to the voter. Have the voter look
over the ballot to make sure there are not any erroneous
marking errors.

2. Have the voter re-insert the ballot into the tabulator.

CONTINUE WITH VOTING
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OVERVOTED AND UNDERVOTED
BALLOTS REJECTED BY THE
OVO TABULATOR

The following information pertains to ballots rejected by the tabulator with either an overvoted
and/or undervoted race. Rejection of undervoted ballots will only occur in an election year with
statewide constitutional candidates.

If the tabulator rejects a ballot, the following reasons could apply:

1.  The ballot could contain a race where the voter voted for MORE candidates than
allowable (an overvote).

2. The ballot could contain a race where the voter DID NOT VOTE for the full
number of candidates allowable. THIS SITUATION APPLIES ONLY WHEN A
STATEWIDE CONSTITUTIONAL CANDIDATE IS ON THE BALLOT.

3. Both (1) and (2) could apply.
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If the tabulator rejects a ballot, it will tell you that a Ballot Alert has
occurred. It will list the race and what is wrong with it (NOT HOW THE
VOTER VOTED). Instruct the voter to look for the following on the
tabulator screen:

A. That a Ballot alert has occurred.

W

What race could have an error.
C. What the error could be.

1. Overvote: If a race has too many votes thus causing an over
voted race, the voter can spoil the ballot and get a new one.

OR

The voter can ignore the overvoted office by overriding

the ballot alert. Either the voter or a judge may be

asked to check the box nextto “ACCEPT BALLOT” on the
screen. A message will appear, informing the voter, the over
voted race will not be counted. The voter can now reinsert the
ballot.

2. Undervote: If a race does not have the full number of
allowable votes, the voter can mark the race with the additional
allowable votes.

OR

The voter can ignore the undervoted office by overriding

the ballot alert. Either the voter or a judge may be asked to
check the box next to “ACCEPT BALLOT” on the screen. The
voter can now reinsert the ballot.

D. If a ballot is both undervoted and overvoted, the Tabulator will list
all alerts in the order they appear on the ballot. The voter can
change any, all or none of these races. If an alert pops up the
voter can check the box next to “ACCEPT BALLOT.” The voter
can now reinsert the ballot.
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USING THE EMERGENCY (AUXILIARY)
BALLOT BIN

If for any reason during the day the OVO Tabulator stops working, call the
Election Authority. Do not remove the tabulator from the ballot box, leave
the repairs for the technician or Election Authority. Follow the instructions
below to continue collecting the completed ballots via the use of the

“‘Emergency (Auxiliary) Ballot Bin.”

1. Turn the Ballot Box around so the Emergency
(Auxiliary) Ballot Bin is accessible to all voters.

2. Instruct voters to drop the ballot into
the Emergency (Auxiliary) Ballot Bin.

3. Once the OVO Tabulator is fixed leave the ballots in the Emergency (Auxiliary)
Ballot Bin until after 7 p.m. After 7 p.m., the Judges will feed each ballot into the

tabulator.

THIS MUST BE DONE BEFORE CLOSING THE POLLS ON
THE OVO TABULATOR
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REPLACING THE PAPER ROLL
OVO TABULATOR
An on screen error message appears when the OVO Tabulator printer has

run out of paper. If instructed to replace the paper roll, use the paper rolls
that have been supplied for you. If not, call the Election Authority.

1. Lift the display screen, fold the kickstand
against the back of the screen and lay the

display screen down. Press and hold the button
to the right side of the tabulator display screen

to lift up.

Press and
hold button.

2. Open the printer cover by pressing the cover-open
lever on the bottom right side of the printer.
Remove the used paper roll.

3. Insert the new paper roll with the paper feed
coming up from the bottom (not hanging over the
top). The paper feed end of the roll should face

the front of the printer.

4. Pull out a small amount of paper and then close the cover. Press down on
both sides of the cover to latch it securely. The printer will then reset by
chopping off the paper. Remove the excess paper and throw away.

5. Put the display screen back into the operating position.
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IF YOUR COUNTY IS USING THE OVI TOUCHSCREEN
SKIP THIS SECTION.

REPLACING THE PAPER ROLL
FVT TOUCHSCREEN

An on screen error message appears when the FVT Touchscreen printer
is out of paper. If instructed to replace the paper roll, use the paper rolls
that have been supplied to you. If not, call the Election Authority
before moving forward.

1. Use the blue key that has been provided to unlock the gray printer cover on the
right side of the device. Remove this cover and set to the side.

2. Open the printer lid by pressing the lever at the
bottom right of the printer.

3. Remove the used paper roll.
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4. Insert the new paper roll with the paper feed coming up from the bottom (not
hanging over the top). The paper feed end of the roll should face the front of the
printer.

Paper ro

‘)’ "‘v"i\w‘r
LY r’ \,/

5. Pull out a small amount of paper and then close the cover. Press down on both
sides of the cover to latch it securely. The printer will reset by chopping off this small
amount of excess paper. Throw the paper away.

6. Put the printer cover back on by inserting the front of the cover first, so the
grooves lock into place. Using the blue key, lock the back of the cover into place.

PRINTER COVER
GROOVES
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IF YOUR COUNTY IS USING THE FVT TOUCHSCREEN
SKIP THIS SECTION.

REPLACING THE PAPER ROLL
OVI TOUCHSCREEN

An on screen error message appears when the OVI Touchscreen
printer has run out of paper. If instructed to replace the paper roll, use
the paper rolls that have been supplied for you. If not,
call the Election Authority.

3. Remove the used paper roll.

4. Insert the new paper roll with the

paper feed coming up from the bottom (not &) /
hanging over the top). The paper feed end W\

of the roll should face the front of the
printer.

1. Open the OVI Touchscreen by removing
the seal, and unlocking the case with the key
provided. Lift the cover.

2. Open the printer cover by pressing the
lever at the bottom right corner of the printer.

5. Pull out a small amount of paper and then close the cover. Press down on both
sides of the cover to latch it securely. The printer will reset by cutting off the excess
amount of paper. Throw this paper away.

6. Close the OVI Touchscreen and lock it.

7. Place a new security lock on the front of the unit. These can be found in the
supply bag (shown on page 94) in your precinct kit.
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WRITE-IN VOTES

VALID WRITE-IN VOTES:

If the voter wishes to vote for a declared write-in candidate, the voter
must completely fill in the oval next to the write-in line or press the oval on
the Touchscreen. The voter then may write the name of the candidate in
the space provided on the ballot or type the candidate's name on the
Touchscreen device using the keyboard on the display screen.

In order for the write-in vote to be valid, the voter must:

1.  Properly mark the ballot according to the instructions posted on

the Instruction Card in the polling place. For a paper ballot, the
voter must completely fill in the square next to the write-in line. For
the Touchscreen, the voter must press the oval next to the write-in

line.

AND
2. Write the name of the candidate in the space provided below the
slated candidates for the office.

Election judges are to count ONLY write-in votes for those candidates who filed
a “Declaration of Intent to be a Write-In Candidate.”

The Election Authority will supply the Judges with a list of all candidates who
have filed the proper "Declaration of Intent to be a Write-In Candidate.” There is
no statutory authority for posting of the "Declaration of Intent" in the polling place.

SPELLING:

In determining the validity of a write-in vote, the spelling of the
candidate’s name need not be exact as long as the intent of the voter
can be determined. A majority of the Judges must agree as to the intent of

the voter.
PRINTING OR WRITING THE CANDIDATE’S NAME:

Printing the name of the write-in candidate is just as valid as writing the
name in script; however, the use of stickers or a rubber stamp by a voter
does not constitute a valid write-in vote.
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WRITE-IN TALLY SHEET

Locate the Write-In Tally sheet in the precinct envelope. Enter all valid write-in
candidates’ names in the Candidate Name column and their offices in the Office Name
column. AFTER THE POLLS CLOSE, using the Write-In Report from the Tabulator
“tally” the number of valid votes received for each candidate. Add the number of tally
marks for each candidate and record that number in the Total Cast column. Fill out the
left side of the sheet with all the correct election and precinct information and have
ALL judges sign.
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If there are NO VALID Write-In Votes, write “NONE” across the tally sheet, and fill out
the left side of the sheet with all the correct election and precinct information. All
judges must sign.

Include the Write-In Report with your other reports and return to the Election Authority
(unless directed otherwise by the Election Authority).
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MAKING DUPLICATE BALLOTS

DAMAGED BALLOTS:

If it is necessary to remake any damaged ballots, the duplicate ballot is to be marked the same
as the original ballot.

Remake the ballot PRIOR to inserting it into the tabulator. If a ballot will not go through the
tabulator and the voter is still present, spoil the ballot and reissue another ballot for the voter to
complete.

REMAKING PROCEDURES:

Two judges, one from each political party, remake the spoiled or damaged ballot in the following
manner:

1. Use an official ballot of the same ballot style and political affiliation.
2. Mark the duplicate ballot with the appropriate pen.

3. One Judge reads the candidate/referenda choices to be marked on the duplicate ballot while
the other Judge marks the ballot.

4. Proof the duplicate ballot by exchanging duties. For example, the Judge who marked the ballot
reads the names of the candidate/referenda choices marked.

5. Consecutively number each pair of duplicated ballots with a red pen. The first damaged ballot
is marked "Damaged Ballot No. 1" and the corresponding duplicate ballot is marked "Duplicated
Damaged Ballot No. 1.” The next pair is marked "Damaged Ballot No. 2" and the corresponding
duplicated ballot is marked "Duplicated Damaged Ballot No. 2.” Continue the process until all
duplicated ballots have been marked.

6. Use a red pen to initial both the original ballot and the duplicated ballot.
7. Place the original ballot in the envelope for Damaged and Spoiled Ballots and place the

duplicated ballot through the OVO Tabulator.
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CLOSING THE POLLS
BALLOT BOX:

1. Using the blue key, insert it into the right-side lock and unlock the Emergency
(Auxiliary) Ballot Bin. If there are ballots in the bin these MUST be put through the OVO
Tabulator BEFORE the Election is closed.

Lift the Emergency (Auxiliary) Ballot Bin after you check for ballots and lock it back
in place.

2. Using the blue key, insert it into the left-side lock and remove the Emergency
(Auxiliary) Ballot Bin. You are now able to see the opening to the main ballot bin.

Take out all ballots and place them into the traveling case your Election Authority has
instructed you to transport them in. This could be a white or brown paper box or a bag /
suitcase. Lock the Emergency (Auxiliary) Ballot Bin back into place. Place the Return Case
Seal on the box, bag or suitcase unless the Election Authority tells you otherwise.

(Refer to page 81 for further instruction.)
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CLOSING THE POLLS
OVO TABULATOR:

1. Once all ballots have been removed from the Emergency
(Auxiliary) Ballot Bin and run through the tabulator, check the public
count in the lower right corner. This number should equal your number
of Applications to Vote or your electronic pollbook count. If these
numbers do not match, call the Election Authority before going any
further. Then press the “HIDDEN BUTTON” on the lower left corner of

the tabulator’s display screen. You will not see an actual button with (

the words, “Hidden Button.”

Public Count\

3. The ADMINISTRATIVE MENU screen appears with various
selections. Press “CLOSE VOTING.”

View Summary Maintenance

e o | 2. The ELECTION PASSWORD SCREEN will appear.
DYmYvYsYe. Type in the election password, as provided by the Election
i ﬁ % : Authority, and press “ENTER.”

Close Voting Diagnostics

Shut Down
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4. The CLOSE VOTING screen opens asking if you
want to close voting. Press “YES.” The next screen will
ask “Are you sure?” Press “YES.”

Once voting is closed, the OVO Tabulator is disabled
from reading further ballots and the system cannot
return to an open voting state.

5. Wait a few minutes while the votes are processed.
The “ELECTION SUMMARY REPORT” will print by
precinct. All Judges should sign the Election Summary
Report for their precinct.

Clove Veting

6. A minimum of 2 copies are required of the Election
Summary Report, press the “PRINT COPY” button for
additional reports. When all copies have been printed,
press the “CONTINUE” button on the left side of the
screen.

Write-in Report

7. The “WRITE-IN REPORT” screen appears.
Uncheck the box next to “Compress Images” and press
“YES.” If there are no valid write-in races, this screen
will not appear and continue to step 9.
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Write-in Report

Report printed successfully

8. A screen will open asking if you want additional
copies of the WRITE-IN Report. A minimum of two
copies are required, press “PRINT COPY” to print
Press Print Copy for another report copy additional copies. When you have finished printing all
required copies, press “CONTINUE.”

p— VN

| Back | continue (Print Copy |

)

Plowsa pecform sysbam sbubdows.

9. The Close Voting screen appears and asks you to

perform a system shut down. Press the “SHUT DOWN”
button. The system will ask you again, “Are you sure?” e g A o
press “YES.”

10. Wait 20 seconds for the screen to go black. To turn off
the tabulator, toggle the switch so that the “O” is in the

down position. (I is on and O is off.)

11. Remove the power cord from the power source
and then from the plug in the back of the tabulator.
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WARNING: COMPLETE THIS SECTION IF YOU
HAVE BEEN INSTRUCTED TO REMOVE THE TM
(TRANSPORT MEDIA) STICK FROM THE
TABULATOR. IF YOU ARE NOT REMOVING THE
TM STICK PROCEED TO THE TRANSPORT
SECTION ON PAGE 71.

REMOVING THE TM STICK:

The TM Stick is the device which contains all
your election data.

1. Once the Tabulator is powered off,
press and hold the button on the right side
of the screen. While holding this button, lift
the screen to expose the TM Compartment.
Break the security seal and use the barrel
key to open the TM Compartment.

Press
Hold
Lift

Use barrel key to
open TM
Compartment.

2. Gently pull to remove the TM. Place the TM
Stick WHERE THE Election Authority has requested
for transport. For example, an envelope. Put the TM
Compartment lid back on the tabulator and lock it in
place. Return the screen to the down position.
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PREPARING THE OVO TABULATOR
FOR TRANSPORT

1. If the kickstand is in the operating position, lift the display screen, fold the
kickstand against the back of the screen. Lay the display screen down.

2. Unlock the Tabulator from the ballot box using the blue key provided
then place the Tabulator into the bag provided and follow instructions from
the Election Authority for returning your equipment.
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IF YOUR COUNTY IS USING THE OVI TOUCHSCREEN

SKIP THIS SECTION.

CLOSING THE POLLS

FVT TOUCHSCREEN

BARCODE METHOD:

BASEBALL COUNTY, ILLINOIS 1.
JULY 3, 2018
GENERAL ELECTION (100)

i Close

barcode.

CLOSE REPORT

2.

The CLOSE VOTING screen appears

requesting confirmation to close voting.
Press “YES” to continue with the closing
process. A second confirmation will appear.
Press “YES.”

3.

At the “WELCOME SCREEN"
scan the “ORANGE CLOSE”

The CLOSE REPORT will print. All Judges must sign the
CLOSE REPORT. Keep with the open and zero reports. Now
continue to Step 8 on page 73.

MANUAL METHOD:

Enter Passwond

[

0000000000

0000000000

000000000
20000

1.

At the WELCOME SCREEN press the

“MANUAL ENTRY” button.

2.

Enter the Election Password provided by

the Election Authority. Press “ENTER.”

3.

The PRECINCT ID ENTRY screen will

open. Select the “ADMIN” button in the upper
right hand corner.
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4. On the ADMIN screen, press the “CLOSE VOTING TAB” on the LEFT
PANEL, FIRST.

5. Press CLOSE VOTING on the RIGHT PANEL, SECOND.

6. The CLOSE VOTING screen appears requesting
confirmation to close voting. Press “YES” to continue with the
closing process. A second confirmation screen will appear.

Press “YES.”

CLOSE REFORT

FIRST

SEC

ND

7. The CLOSE REPORT will print. All Judges must sign

the CLOSE REPORT. Keep with the open and zero
reports.

8. The SESSION CLOSED screen notifies
the Election Judges that the voting session is
closed and no other ballots may be
generated.

SIMPLE GENERAL ELECTION
First Election restored from 2 0_0A_R1
April 24,2018

Session Closed

rrrrrrrrrrrrrrrrr

SHUTTING DOWN THE FVT TOUCHSCREEN

9. Locate the pin tool provided by the Election

appears.
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Authority and

insert it into the right side bottom opening underneath the
headphone jack on the tablet. Hold it until the power off screen



10. A screen will display with several options.
Press the “POWER OFF” button.

11. The FVT Touchscreen then tells you that the
tablet will shut down. Press the “OK” button to
complete the power off process.

12. Toggle the switch so the “O” is in the
down position to turn off the FVT
Touchscreen (I is on and O is off) and then
remove the power cord next to the switch.

PREPARING THE FVT TOUCHSCREEN
FOR TRANSPORT

13. Return the ADA keypad, power cord
and headphones to the shipping
compartment.

14. Remove the kickstand pin and carefully return the tablet to the shipping position.

15. Place the case cover on the FVT, close the two front clasps and lock the cover in

place.

16. Follow return instructions as provided by the Election Authority.
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IF YOUR COUNTY IS USING THE FVT TOUCHSCREEN
SKIP THIS SECTION.

CLOSING THE POLLS
OVI TOUCHSCREEN

GENERAL ELECTION MIDDLE AVERICA COUNTY
Precinct ID Entry

1. Press the “HIDDEN BUTTON” on the bottom left R W
side of the PRECINCT ID ENTRY screen. You will not > G :]
«

see the words “HIDDEN BUTTON.”

Pp—= o

CLR 0 << Enter

: ~ \ Public Count: 0

RANK CHOICE VOTI
Password Entry

Enter Election Password

- 2. When the PASSWORD ENTRY screen opens,
8 enter the Election Password provided by the
‘o p | Election Authority and press “ENTER.”

TIL

Cleai “ Enter >

_—

S

@ose Votin

3. The ADMINISTRATIVE SCREEN will -
display. Press the “CLOSE VOTING” >
button.

Machine Info d

Diagnostics

Maintenance

—_—
Back Public Count: 0
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Close Voting

4, The CLOSE VOTING screen opens
asking you to confirm that you wish to close
voting. Press the “YES” button twice to confirm
Do you want to close voting? the voting session has ended. A CLOSE
REPORT will print. Sign and keep this with your
other signed reports.

Yes No
Voting is closed
‘ Up
5. A VOTING IS CLOSED screen opens. — ,D—’\
13 ” H Election Date: November 8, 2015 owh
Press “BACK” to return to the Admin screen. ’
BT e RIS RSN -~ Print
~ Back b

Administrative Menu

Close Voting Machine Info

6. The ADMINISTRATIVE SCREEN

Malntenanes Diagnostics 1 opens. Press the “SHUT DOWN?” button.
Another screen will open asking you to
confirm that you want to shut down. Press
“YES.”

Public Count: 0
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PREPARING THE OVI TOUCHSCREEN
FOR TRANSPORT

1. Wait 30 seconds once the screen goes black, then toggle the switch so the
“O” is in the down position (I is on and O is off) and then remove the power cord
next to the switch. Also, remove the power cord from the plug located under the
display screen.

2. Unplug the headphones from the keypad, wind the keypad cable around the
back of the OVI unit and place the keypad back into the keypad holster.

3. Place the OVl into the black canvass bag and follow instructions from the
Election Authority for returning your equipment.
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SUGGESTED PROCEDURES AFTER
THE POLLS CLOSE

1. Remove the “POLLING PLACE” sign. Lock the doors (if possible).
2. Allow only authorized persons to remain in the polling place.
¢ Judges assigned to the polling place
o Law enforcement officers acting in their official capacities
e Authorized Pollwatchers with valid credentials
e Representatives of the Election Authority
¢ Representatives of the State Board of Elections

e Representatives from the State’s Attorney and Attorney General’s
offices

Please refer to pages 52 & 53 for information on proper Pollwatcher
credentials.

3. To end voting on the Tabulator, follow the directions on page 67
“Closing The Polls - OVO Tabulator.”

4. To end voting on the FVT Touchscreen, follow the directions on page
72 “Closing the Polls - FVT Touchscreen.”

5. To end voting on the OVI Touchscreen, follow the directions on page 75
“Closing the Polls - OVI Touchscreen.”

6. Count the spoiled ballots found in the yellow envelope for spoiled and
defective ballots. Record the number of spoiled ballots on the envelope. Do not
seal the envelope until you have recorded all defective or cancelled ballots placed
in the envelope.

b 3 %3

JUDGES OF ELECTION SHALL SEAL IN THIS ENVELOPE
DEFECTIVE AND SPOILED BALLOTS
(BALLOTS DAMAGED OR SPOILED BY VOTERS BY ACCIDENT OR MISTAKE AND
ICELLED VOTE BY MAIL BALLOTS, RETURNED TO THE JUDGES AND REPLACED)

“““““ 2 e DEFECTIVE AND SPOILED
: BALLOTS ENVELOPE
|




7. Statement of Ballots—Official Ballot Record:

Line 1:

Line 2:

Line 3:
Line 4:

Line 5:
Line 6:
Line 7:

Line 8:
Line 9:

STATEMENT OF BALLOTS
OFFICIAL BALLOT RECORD

STATEMENT OF BALLOTS TR & AT
OFFICIAL BALLOT RECORD
oo e

2. WUNASER OF SLFENDRRSD VTS Y MALBAACTSRECEVRD

T 1

GENERAL AND GENERAL AND
CONSOLIDATED CONSOLIDATED
PRIMARY ELECTION

Record the number of ballots received at the beginning of the day from
the Election Authority (if not already entered)

Number of surrendered Vote by Mail Ballots received (voter decides to
vote in person)

Total number of ballots received (line 1 + line 2)

Number of spoiled ballots (returned by voter during the day for another
ballot)

Number of excess ballots (if more voted ballots exist than Applications)
Number of unused ballots (if required by your Election Authority)

Number of VOTED provisional ballots (delivered to the Election
Authority in a separate secured container (DO NOT PUT THEM
THROUGH THE TABULATOR))

Number of total spindled Applications to Vote

Number of ballots counted by the Tabulator (should equal the number of
spindled Applications)

ALL ELECTION JUDGES MUST SIGN THIS FORM
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ITEMS RETURNED TO THE
ELECTION AUTHORITY

Return the following items sealed in a container provided by the
Election Authority.

«\/oted ballots
+One copy of the report from the Tabulator
Place all other election materials in the appropriate envelopes or
containers as directed by your Election Authority.

Envelope for Spoiled and Defective Ballots (yellow in color).

e S| onES e e sms

JUDGES OF ELECTION SHALL SEAL IN THIS ENVELOPE
DEFECTIVE AND SPOILED BALLOTS

“Write in Tally Sheet” completed and signed by all Election Judges (Refer to pages
63 & 64 for further instruction).

Write-in tape from OVO Tabulator.
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6. "Statement of Ballot- Official Ballot Record” form completed and signed by
ALL Election Judges (Refer to page 79 for further instruction).

7. Remaining official return tapes signed by ALL Election Judges.

8. Any other items as directed by your Election Authority.

9. Complete and sign the payroll sheet and all other required forms included
in the precinct supplies.

10.  Pack the unused ballots and other election materials as directed by the Election
Authority. DO NOT THROW ANYTHING AWAY.

11.  All materials are to be returned as directed by the Election Authority.

12. Two Judges, one from each political party, immediately transport
equipment (if directed by the Election Authority) and supplies to the
Election Authority. Be sure to seal the ballot return container and have all
Judges sign it.

~ OFFICIAL BALLOT RETURN CASE SEAL

DELIVER THIS CASE TO THE CENTRAL COUNTING STATION!
s

NOTE: If you cannot securely lock the ballot return box, seal the box with a filament
tape by wrapping the tape around the box lengthwise and crosswise at least
twice each way. Judges should wrap the box in such a manner to prevent the
signed seal’s removal without breaking the tape and disturbing the Judge’s
signatures.

13. The transporting Judges are required to make the necessary corrections
to incorrectly secured return containers before acceptance at the Election
Authority.

14.  Obtain a receipt from the Election Authority.
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THE FOLLOWING SUPPLIES ARE INCLUDED IN
THE STANDARD PRECINCT KIT AS PROVIDED
BY LIBERTY SYSTEMS, LLC

NOT ALL PRECINCT KITS ARE PROVIDED BY
LIBERTY SYSTEMS, LLC

82



AFFIDAVIT BINDER
(FOUND IN THE BLUE PRECINCT BAG)

AFFIDAVIT
BINDER

AFFIDAVIT BINDER CONTAINS THE
FOLLOWING FORMS
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B-2A VOTER AFFIDAVIT—FRONT B-2A VOTER AFFIDAVIT—BACK
(SALMON FORM) (SALMON FORM)

C-4 MOVED WITHIN 30 DAYS

(LIGHT PURPLE FORM)

~ » A ~ s

B €3 e st 58
o e v 7O THE PERSON PROVIONG ASSSTANCE TO VOTERS.

B-2B SUPPORTING B-2B OATH OF
AFFIDAVIT-FRONT ASSISTANCE - BACK
(GREEN FORM) (GREEN FORM)
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E Or RLNOS }u AFPIDAVIT OF U5, SERVICE VOTER
Conyel o

Preorct No
—

. T R
R w T Wy o e =
e pled gy it

EoTmEEL e e
G
TS P TETTOETI, o S det T T
§ A
H E] e
g ks o o
e -
i Srenen
ST
i3} comu Lath)e SUPPORTING APFIOAVT 0P VOTER
. Procect N;
e YT

i

i
e
s v oy S AL

B-3 AFFIDAVIT OF U.S. MILITARY

VOTER (BLUE FORM)

B-14 VOTER CODE
CORRECTION (WHITE FORM)

85

soamwrs 314 € ot et e 03
ADORESS CORRECTION FOR FAIL-SAFE VOTER
9 JEDERALRALLOTONLY

b ciy's purmban.

Saclat Security Number (st for srbenk

T of Bk

Veter's Il Narme (Plesse Prise)

Curroms Address

CoViinge Zip Code

(For prrpencs of ¢ ol ncticaicn ealy )
Feemrer At

GVl ZpCote

Dac ‘Sigasnre o Voter or Mark

B-10 ADDRESS CORRECTION
FAIL SAFE VOTER
(LIGHT GRAY FORM)

APPUCATION 1O VOTE - CRTINCATE OF IEOSTENGO VOTUN  [Jaeyererpera e rerprerys

ana i

s e 2t ORI W
S0 o S S8 3 B B H

HIE

B —
e | S =
| SRR
by el
e =l =
=

B-5 BLANK APPLICATION TO VOTE
(YELLOW FORM)



THE GREEN BAG CONTAINS THE
FOLLOWING PAPERWORK
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ATTENTION VOTERS

START HERE

Az

- FOLD ON SCORE & ATTACH FLAP ATO FLAP B~

FLAPA

A-2 START HERE SIGN

OFFICIAL POLL RECORD

PARTY NAME IF PARTISAN PRIVIARY BALLOT STYLE IF APPLICABLE

Of the Election Held

In Precinct No.

A County, lllinois

Judges of Election

A-35 OFFICIAL POLL
RECORD COVER

BALLOT PRIVACY COVER

« =1 | Areminder when voting

Darken the oval with the pen provided.

B-21 UNI BALLOT -

PRIVACY COVER

AFTER VOTING:

1.Puace Proacy Cores eRnacy.

107 80X, TO VERFY THE TOP CORNER OF

RETURN BALLOT PRIVACY COVER TO ELECTION JUDGE

= - -
OFFICIAL BALLOT &
BASEBALL COUNTY, ILLINOIS
NOVEMBER 10, 2020
GENERAL ELECTION

LIBERTY #1

T e oty cvmen e o e ety croce e 2 @
vt booe fyou e, 01, de =

S
o FeDERAL
o FOR PRESIDENT FOR REPRESENTATIVE IN THE GENERAL ASSEMBLY
= AND VICE PRESIDENT "OME HUNDRED AND SECORD REPRESENTATIVE
(OF THE UNITED STATES osTRCT
- proey ey
= (THOMAS JEFFERSON > WILLIAW FAULKNER

(ABRAHAM LINCOLN
> (JORN F_KENNEDY
(DWIGHT D_ EISENHOWER

JORN STEINBECK

-
- FOR UMITED STATES SENATOR 5
- pr— c
[ [ FRANKN D RoOSEVELT
Jm [ JavEs THomPE
m = ORVILLE WRIGHT

FOR REPRESENTATIVE IN CONGRESS. [ONELARMSTRONG |

TENTH CONGRESSIONAL DISTRICT e
WILLIAM RUSSELL > INGTON

SEPH DIVAGGIO
(SO JOSEPHOMMGOIO
LEGISLATVE

OSEVELT

FOR STATE SENATOR
"FORTY-FIFTH LEGISLATVE DISTRICT

PEGGY FLEMNG
RNEST HEMINGWAY

- -
TR WA [ |
522000
—

How to insert ballot

1. Algn ballot wih te image t the
ightof the page.

|

2.Fold the privacy cover over ballo,
for pivacy.

3. Insert ot into machine, iing
up the balot with the red marks on
the macine (Shown below).

2. Only inset the balot i the Ballot
Resder Indicator i GREEN
(Shown below)

it
]
fi

4 L&

B-20 SPOILED BALLOT ENVELOPE

VOTER'S SPOILED BALLOT SECURITY ENVELOPE

VOTER:
ra

PLACE YOUR SPOILED BALLOT IN
THIS ENVELOPE & PLEASE RETURN BALLOT STILE
TO THE JUDGE OF ELECTION wEensn
st ouy
JUDGE OF ISSUEYOU BALLOT

JUDGES - PLACE IN THE SPOILED BALLOT ENVELOPE

ol

B-22 OVO TABULATOR o
DEMONSTRATION
BALLOT

Rovas e 015
Tonc a1, 1718, 2480

JUDGES OF ELECTION SHALL SEAL IN THIS ENVELOPE
DEFECTIVE AND SPOILED BALLOTS
(BALLOTS DAMAGED OR SPOILED BY VOTERS BY ACCIDENT OR MISTAKE AND
CANCELLED VOTE BY MAIL BALLOTS, RETURNED TO THE JUDGES AND REPLACED)

| THIS ENVELOPE IS FOR USE BEFORE 7:00 PM. ONLY l B-1 6-OS-G DefeCtive and
l l | \ T Spoiled Ballot Envelope

SIGN IN SPACE PROVIDED BELOW AND SEAL ENVELOPE AT THE END OF THE DAY.

Gt Sgrars) v g [
T ) oo Sqra, ey
e S [y

[

T Oeesewen
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NARRATIVE FOR DEMONSTRATING HOW TO COMPLETE THE OVO OPTICAL SCAN
BALLOT AND USE THE OVO OPTICAL SCAN VOTING DEVICE

(USE LAMINATED BALLOTS FOR DEMONSTRATION)

Carefully read the instructions on the ballot and on surrounding visual aids.

Note the number of candidates you may choose for each office, and be careful not to overvote. The
umber you may vote for is clearly designated. Be sure to check the back of the ballot sheet for
additional candidates/referenda.

Use only the pen provided to mark your ballot. If you use a different writing instrument, you risk not
having your ballot read by the OVO tabulator.

Use the pen provided to completely darken the oval next to the candidate(s) or referendum option
of your choice. Do not ‘make stray marks on the ballot sheet outside the areas designated for
casting a vote, as this may cause your ballot to be rejected.

If you are casting a write-in vote, clearly write the name of the candidate on the appropriate line and
darken the oval next to that candidate’s name. If you do not darken the oval, your vote will not
count for this_candidate. Write-in votes are recorded only for those candidates who file a
Declaration of Intent to be a write-in candidate.

When you are done voting the ballot, and you are satisfied that you have made the choices you
intended, cover your ballot with the Ballot Privacy Cover provided to you, keeping the judges initials at
the top visible. Keeping your selection private, leave the voting booth and allow the ballot box judge to

verify your ballot is properly initialed. If it has not been initialed, you will be instructed to return to the
ballot issuing judge, where he/she will consider that ballot “spoiled” and issue a new ballot to be
voted. The same procedures to vote would apply.

If you find that you have made a mistake while voting, fold the ballot to conceal the voted area, mark
it "spoiled” and advise the judge that issued you the baliot. A voter's spoiled ballot envelope will be
issued to you. Seal the spoiled ballot in the envelope and retum it to the ballot judge. The judge
will issue you a new ballot, and you may repeat the voting process described above.

Once the judge has verified that the ballot has been initialed, and you are satisfied with your vote,
proceed to the ballot box.

Standing in front of the ballot box with the Privacy Cover over the ballot, insert only the ballot into the
OVO tabulator. Note: You, the voter, insert the ballot, not an Election Judge.

If the tabulator accepts your ballot as marked, retum the Privacy Cover and pen to the Election Judge
stationed near the ballot box. You are done voting.

If you have overvoted a ballot, the OVO unit will “reject’ it by ejecting it back to you. Place the
Privacy Cover over the ballot and advise the nearest judge that this has taken piace. That judge will
indicate that you have two choices. You may review your overvoted ballot and allow it to be
tabulated, knowing that the overvoted office/referendum will not be counted (the other comectly
voted offices/referenda will count). You will feed the ballot into the OVO tabulator as before, but the
judge will be present to use a bypass mechanism on the tabulator to allow it to accept the overvoted
ballot. You would then be done voting. OR you may “spoil” that ballot, and be issued a new ballot to
be voted on, using the same procedures described above. You would insert your own new ballot into
the OVO unit, and if accepted this time, you would be done voting

snov0
Lbery SystemaLLc
Seez

B-23 OVO TABULATOR
NARRATIVE

NARRATIVE FOR DEMONSTRATING HOW TO VOTE USING THE
FREEDOMVOTE TOUCHSCREEN TABLET

The election judge wil initiate the voter's ballot by scanning the comect barcode or entering on the
PRECINCT ID screen the comect Precinct Ballot Style (and chosen Party in a Primary). The
ELECTION SCREEN will open.

The voter will press the START button at the bottom of the ELECTION SCREEN to begin voting

The voter has the option of voting the T of the keypad and
headphones or with them.

The Freedomvote Touchscreen will present each office and referendum allowing the voter to mark
ther ballot with the display screen or one of the vofing input devices provided. The voter wil
navigate through the ballot contest by contest.

The voter can change therr vote by touching the originally selected candidate to remove the
vote and touch the new candidate to cast the new vote.

To enter 3 write-in candidate’s name, touch the WRITE-IN section. A keyboard will appear. The
voter enters the name of the write-in candidate and then presses ENTER.

When the voter has seen all ballot pages and compieted their ballot, the DONE button is enabled.
The voter presses the DONE button and the Ballot Summary Review will appear.

The voter must step through the entire ballot using the red down arow at the bottom of the page.
Changes can be made at this time. After reviewing all selectons the PRINT button will be
enabled

After the voter has made all desired selections and changes and the ballot’s accuracy is confimed,
the voter presses the PRINT button at the bottom of the screen and the Freedomvote
Touchscreen will print a paper ballot with the voter’s selections.

The voter then places the paper baliot into a secrecy folder. Keeping their selection private, leave
the voting booth and allow the ballot box judge to initial the back of the ballot. The voter inserts the
ballot into the OVO Optical Scan Tabulator. The Freedomvote Touchscreen does not store votes.

USING THE HEADPHONES AND/OR KEYPAD

Using audio assistance earphones, a blind or limited vision voter can use the keypad to navigate through
the bailot or by using the touch capabilites of the Touchscreen Tablet. Deaf or hearing impaired voters
can utize audo assistance earphones and vary the volume of the presentation of read the ballot via the
Freedomvote Touchscreen display.

s
Ly Bpumens 10
Novumbas 3047

B-23 FVT TOUCHSREEN
NARRATIVE

NARRATIVE FOR DEMONSTRATING HOW TO VOTE USING THE
OVI TOUCHSCREEN VOTING DEVICE

The voter will approach the OVI voting device ied by an election
judge. The election judge will enter the election password .

The election judge will enter the Precinct Ballot Style for the voter (and chosen Party in the
Primary). The voter's ballot will appear.

The voter has the option of voting the OVI of the and
keypad or with them

The OVI touchscreen will present each office and allow the voter to mark the ballot with the
display screen or one of the voting input devices provided. The voter will navigate through
the ballot contest by contest (including referendums) and when finished voting,
press DONE.

After the Summary Instructions are read, the voter will press CONTINUE to move to the
Ballot Summary. The voter will have an opportunity to change and/or correct any selection
made moving through the entire ballot.

After all selections are made and the accuracy is confimed by the voter, PRINT is
pressed by the voter and the OVI touchscreen prints a paper ballot with the voter's
selections.

The voter then places the paper ballot into a secrecy folder. Keeping your selection private,
leave the voting booth and allow the ballot box judge to initial the back of your baliot. You
should then insert your baliot through the OVO optical scan tabulator.

The OVI touchscreen does not store votes.

USING THE HEADPHONES AND/OR KEYPAD
A blind or limited vision voter can use the special keypad to navigate through the ballot
using audio assistance earphones designating the up/down arrows and left/right arrows.
The central square button is used to make the selection of a candidate or referendum
(Yes or No) and to mark the ballot.

The voter will also use the keypad to navigate through the Summary Page and make
corrections as required.

Deaf or hearing-impaired voters can utilize audio assistance earphones and vary the
volume of the presentation or read the ballot via the OVI touchscreen display.
B-23-0V1

Liberty Systems LLC
July 2016
w02
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B-23 OVI TOUCHSCREEN
NARRATIVE

B-18UNI ELECTION JUDGE
MANUAL




PRECINCT ENVELOPE
(FOUND IN THE BLUE PRECINCT BAG)

PRECINCT

ENVELOPE

WHITE PRECINCT ENVELOPE CONTAINS THE
FOLLOWING PAPERWORK
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B-7
REQUISITION FOR
ADDITIONAL BALLOTS
(YELLOW FORM)

SBE Mo, -0
10 1LCS 5138
Raad July 2008

‘OATH OR AFFIRMATION OF JUDGE OF ELECTION

NOTE: Bstors any vela b takan, sach Judge of Elecon shall ssbecra 1o this cath,
STATE OF LLNOS

rocnct e, _
¥ Wiige ToweaF, D WA, k)
1 52 ey e (o SFT, 35 1 Cass iy B) 7S 1 S B0 COMSIUAER G UTEGR SIS and 5 CInamutn of ha
St ot hf |ty dcrge s o o o lce o i ofDcton,acordn b e cf my e i
| e g S |G B [0 1 1 (4 o S o 0 8 gt e Sk 20
hachon 12098 vt 0 provsons of Ak AZE 91 5521
Subssribed and swom 1o betor me this day of AD.
TE T
TO FILL VACANCY OF JUDGE OF ELECTION
Subscribed and swor 10 betora ma this day of .aD.
T o )
B o Jukg g ey
T = T =

JUDGES OF ELECTION TIME SHEET
ADJOURNMENT OR RECESS PROHIBITED

At gpening o the pols, o afpurriot shsl b o hal ey receesbe ke, o the votes o
&t such election shall have been counted and the result publily announced, excapt that when necessary one

e a1 = tme ey leave 1 pollog pice for & feascncble toa g he castng of balots. When & pige
bavesandmms v g il sin s ime sheet indiating he g heperod uch e s e o
hisher duties. When absert the judge shall authorize someone of the same political party &s himseltherssif to
act ot i il halahe returms

[EIGNATURE OF JUDGE LEAVING| TIME LEAVING |TIME RETURNING| SIGNATURE OF SUBSTITUTE JUDGE

ELECTION JUDGE EXPENSE SHEET ON REVERSE SIDE

B-25 OATH OR
AFFIRMATION OF
JUDGE OF ELECTION
FRONT
(WHITE FORM)

B-9
REPORT TO
ELECTION
AUTHORITY
(WHITE
FORM)
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REPORT TO ELECTION AUTHORITY BY
JUDGES OF ELECTION

Wie. the undersigned Judges of Elecion in fre.
e Jusges - T e e
Frecing Na

. o report 10 you the name of all registsred
pemons in such pmﬂn:l,wfﬂnwelmaﬂ o upon indormaion, we believe to e died or hae moved from said precinct

DECEASED
Tame “ApproWimate Date of Death - Morth and Year
MOVED FROM PRECINGT
Mame Date Moved Tew AGGress

We certiy, that i the best of cur knowledge, $ie sbovs informasion is true and comsct

RETURN TO ELECTION AUTHORITY

Ba

PRECINGT RAME

VOTE GENTER
ELECTION JUDGE EXPENSE SHEET A
HEHEHHEIE
HEHEHHE
PLEASE PRINT ALL iINFORMATION BEL OW £
- . -
. — J—
N — FR—
— — “
- p— —
- . —_—
. — [
R FR— .
— — —E
o E
- P— i
R — =
v S—— | &
=
g an o E
. — :
- — J—
R — R
- — —
- — “
f— . —_—
- PO p—
N — FR—
- . _—

‘SHADED A REA TO BECOMPLETED BY THE ELEC TICN COMMISSION

noEe w
SIGN OATH ON REVERSE SIDE

S s
JUDGE OF ELECTION TIME SHEET ON REVERSE SIDE

B-25 ELECTION JUDGE
EXPENSE
BACK (WHITE FORM)




REPORT OF JUDGES OF ELECTION TO ELECTION AUTHORITY
OF PERSONS VOTING BY AFFADAVIT

-

ey
W b sk oty i £ 2a Froesrct b
— e

- =
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CHANGE OF ADTNESS

[ S Acrnes

W sin racert Bued i bolowire e pam, W arm vagars i vt 1 B rece e e i Bl e
S

LN O HAME

Formar e Frasact Hams

B-24 Suggestion Sheet
(Pink Form)

B-11 Report of Persons Voting by
Affidavit (White Form)

ELECTION RESULTS RETURN ENVELOPE
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RETURN THE FOLLOWING IN THIS ENVELOPE

VOTING EQUIPMENT RESULTS TAPES SIGNED Y ALL JUDGES

REPORT—PERSONS VOTING Y AFFIDAVIT [FROM EACH PRECINGT)

TIME swEET AND
JUDGES SUGGESTION SHEET (FROM EACH PRECINCT)

WRITE-#% TALLY SHEETS [FROM EACH PRECNCT)

gooooooooao

STATEMENT OF BALLOTS [FROM EACH PRECINGT)

C-410S ELECTION RESULTS
RETURN ENVELOPE

B-11A Pollwatcher

Credential Envelope
(Yellow Envelope) s A

OFFICIAL BALLOT RETURN CASE SEAL

096 of Flection)
SIGN THIS SEAL (Remove Backing Material)
g6 of Electon Oy, Vilage, Tomrem . Dsties Ward, £ T and
PLACE OVER OPEN END OF THE BALLOT
T Cwgedteeem RETURN BOX AND SEAL SECURELY
Precinct No,
T

(e = —
DELIVER THIS CASE TO THE CENTRAL COUNTING STATION!

cm3
Liberty Systems LLC

CM-3 BALLOT
RETURN CASE SEAL
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C-16 UNI WRITE-IN TALLY SHEET— 3 PART FORM

S| smremenT oF BaLtors | TReTIOT
QFFICIAL BALLOT RECORD
BEP DEM L OTeER TOTAL
.
2. WUMREA OF 5
A ]
. =
s
.
——
6.
B —————
B MUMBGR CF SEDLED AFRLICATICHS TO VDTS | | | | | |
. T T ]

ELECTICN JUDGES 00 M

RECHIVING STATION EECEIFT T AUDGES

- Bty Clark Diepuity Conek

‘COUNTING CINTER L0 LSt crat
T R P ST —

FORM C428-UNI

Uberty Syvtama LLT
ToTAL ey

C-42P UNI STATEMENT OF

BALLOT FORM

PRIMARY ELECTION

3 PART FORM

STATEMENT OF BALLOTS
OFFICIAL BALLOT RECORD

1 rumee T

x rean

3. TOTALWUMBER OF EALLOTS RECENVED [eotal 14 2]

ks by 1

5. MUMSIROF EACESS BALLOTS Ofmans veted balzt axis tuae applosan
6 MUMMSZR OF UNUSED BALLOTS [H reqsined by Elscsion Austortsi]

7. museznor

Earsarin 1 nipuEts e s

£ MUMEER OF SPANDUED APPUCATIONS TO WOTE

5. NUMEER OF SALLOTS COUNTED BY OFTICAL SCAM TABULATON
Ierzuied aqzal tha nsrear aFsginead apzicatizral

cpared a1 ard cond st 7 m.

T——— ——— e—re

ELECTICN AUDGES DO NOT WRITE BELOW THIS LING

EECENIN G STATICM RECKIFT 70 JUDGES

Daputy Clark

FORM C-ZE-UNI
Lizarsy Spizame LG
vz
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C-42G UNI STATEMENT OF
BALLOT FORM
GENERAL ELECTION
3 PART FORM




PRECINCT SUPPLY BAG
(FOUND IN THE BLUE PRECINCT BAG)

SB-1 SUPPLY BAG

BALLOT MARKING BLACK RED
PENS PENS PENS

BALLOT BOX SEALS
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SCISSORS HIGHLIGHTER

& [T

BLUE

ips To Attact
Cardboard Voting Booth

BINDER CLIPS

MASKING SECURITY USED TO ATTACH | \
TAPE LOCKS SIGNS TO VOTING RUBBER
BOOTHS FINGERS
WRITING EXTRA
PAD SPINDLES &

FASTENERS

DRY ERASE MARKER

| VOTED STICKERS FOR DEMONSTRATION

KLEENEX

BADGE
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SCOTCH TAPE

Do not open unless
instructed by the
Election Authority

TABULATOR
CLEANING KIT



THE RED POLLING PLACE BAG CONTAINS
THE FOLLOWING INSTRUCTIONAL SIGNS
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How TO VOTE

FILL IN THE OVAL NEXT TO THE CANDIDATE'S NAME

\ - MATT SMITH

Do NOT mark your ballot in the following manner:

® Matt Smith

-
No - @ Matt Smith

A-510VO
HOW TO VOTE SIGN

% ATTENTION! %

Only use the pen provided
| IF YOU MAKE A MISTAKE: |
Return your BALLOT and another
will be issued to you!
| HAVE YOU VOTED BOTH SIDES OF THE BALLOT? |

DO NOT leave the voting booth until you
have voted both sides of your ballot!

HOW TO CAST A WRITE-IN VOTE
| FOR MAYOR
1.0n your ballot, find the office for o Roseinie
which the candidate is running ' =g =B
e
2. Print the candidate’s name on 258
- (D BenFranklin
the Write-In line for that office Write-In
3. Fill in the oval next to the /
. , - Ben Franklin
candidate’s name > e
‘Write-In

A-520V0O
HOW TO CAST A WRITE-IN
VOTE POSTER

== VOTER INSTRUCTIONS ==
PREPARING TO VOTE o
e QR s

A-530V0O
TABULATOR ATTENTION
VOTERS POSTER

o et e e s e sl

| |- P

A-56UNI
VOTER INSTRUCTION POSTER
(OVI Touchscreen Users)

A-56FVT
VOTER INSTRUCTION POSTER
(FVT Touchscreen Users)

L =, Voter Information == —
7 INSTRI ONS FOR FIRST TIME VOTER: )Y MAII
VoTING RIGHTS
e b T o gt oy ol sece ity mambts ox o ofth forms o 1D it beon. Voters
o VIOLATION OF VOTING RIGHTS
,,,,,,,,,,,
,,,,,,,,,,,,,,,,, s
e
PROHIBITED ACTS OF FRAUD AND MISREPRESENTATION

SERVICES POSTER
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OVO OpTICAL Scan

Quick REFERENCE GUIDE-OPENING THE PoOLLs

10):3 =

ATTACHING THE OVO OPTICAL SCAN TO THE BALLOT Box

L8 s b g bl pulling 4
Camardk e sccoene | Palie b e

s o i, 0 s
et g e

A-49 OVI TOUCHSCREEN OPEN POLLS

A-49 OVO TABULATOR OPEN POLLS

OVI TOUCHSCREEN

Quick REFERENCE GUIDE-OPENING THE PoLLs

ADA ACCESSORIES

- Unpack e b s ens th by s
Oty ———— -

et ey e e

[ N—

=1 _—

K P Conto’ e g
Repae e, A, s e mpes:
e

Wk bee o PR Ta——
T e O, et e

—— ey —
ottty

FVT TouCHSCREEN

Quick REFERENCE GUIDE-OPENING THE PoOLLs
TOUCHSCREEN SETUP

& L dhe VT Toasthacrasn cime e poss
P e——

4 Remave tha ATUA beypad from the
corsparersant bahina the o bt s placs
i the TV, L the handphanaa s
g s the bl sl ke o the igh
T -

[Re—

ToucHscrREEN VOTING

- Phag e cond b ch bk of
b VT maction snd in e

P PE————
sk o tha VT ard proms 25 the
O peation (1 s 22 ared O
et

[ o —
[ra——
Coerrusicn thatl b
———

- The wotera allos Flection
Fage will opee. The o
prusnse tha Bean” bere 1
begn theis sssmion.

& Scan s comece i s babce
RO S——
.4 ey plasss nogeche arcndes
e sepacadin pary.
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A-49 FVT TOUCHSCREEN OPEN POLLS



N
ELECTIONEERING

A-5NO
ELECTIONEERING
SIGN

NO
SMOKING

E

POLLING

¥~ PLACEZ=

POLLS OPEN 6 A.M.
CLOSE 7 P.M.

S

A-8 NO SMOKING SIGN

rsecurity incident

ELECTION DAY EMERGENCY RESPONSE GUIDE reo kG

lerg peroa o tme
{ IMPORTANT CONTACT INFORMATION J§ (1)1 e T B n

- st catanng kng ypens v
Statewide Terrorism and intelligence AL chmo e aingieng e
Contee STE) Q1) 4657842 INFORMTION C 050 SO o
LN REETIORS  Emat message o anurecogrzsa
L o g o pe you s
<. linols State Board of Elections (SBE) 2t br o o skerent
Qo) - soringfeid- 17 782-41a1 S + Uneptanss o unsunorzed stvtes|
=2 . Chicago- (312) i4-6440 3 ot on Sicton e e
Somare st
Tty tecaes o s
3 —
@y Severe Weather Violent Incident Fire/Fire Alarm 8 cyversecurty incident
RESPONSE STEPS RESPONSE STEPS RESPONSE STEPS RESPONSE STEPS
1. e secre b andving 1. Wnenri i e o s J e ——
o R i I -+
2 Time pemting, evacuste 13 ster | 2 Tate e comprised devie offine-
Yk * Je g e et to e et
B

3
Into arauuert website

3
3 stabte, neay ovject
f
5 Tkeanextoount TR O 4 pepyt e Incident o T Professionst
angsTC

power
nes. prone ines, gas nes, and
windows

i — e o Coe sty gy
s amaueumoor Y0 S W e et

5. Notty STIC vi e, prane or HSIN ABGUT BT SUSPICIOUS BENAVIOR AT YOUR
Comnect POLUNG PLACE

EMERGENCY RESPONSE
GUIDE

CONTENTS IN THIS ENVELOPE

FOR USE AFTER POLLS CLOSE

Reon
LBERTY SYSTEMS LG
i

R-1 FOR USE AFTER POLLS
CLOSE ENVELOPE

A-50
HANDICAP
SIGN
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A-4 POLLING PLACE
SIGN

A3

A-3 NO GUNS SIGN

NOTICE TO VOTERS

VO TABULATOR RETURNS YOUR BALLOT, THE FOLLOWING

ST AS VOTED. ALL RACES WILL R

AS CAST EXCEPT CANDIDATES IN THE OVER-VOTED RACE RECEIVES NO

VOTES.

+ [EYOU HAVE NOT WOTED A BACE ON YOUR BALLOT (CAST NO VOTE:

0 can

ANDYOTE EO8 AT [ZAST ONE CANDIDATE IN FACH BACE OR

THE BLANK VOTED RACE AND
ALL RACES WILL

LOT WITHOUT CORRECTING
TED RACES. CANDIDATES

0T BECEIVE VOTES.

A-54 NOTICE TO
VOTERS (USED IN
ELECTIONS INVOLVING
STATE
CONSTITUTIONAL RACES



R-1 FOR USE AFTER POLLS CLOSE ENVELOPE
(FOUND INSIDE THE RED POLLING PLACE BAG)

CONTENTS IN THIS ENVELOPE

FOR USE AFTER POLLS CLOSE

WHITE ENVELOPE WITH RED LABEL CONTAINS
THE FOLLOWING PAPERWORK
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OVO OFTICAL Scax

QuICK REFERENCE GUIDEjCLDSING THE PoOLLs OVI TOUCHSCREEN
TosseniIus cioms pRoces Quick REFERENCE GUIDE-CLOSING THE POLLS

e B I B e N Hesnnll § CLOSING OUT THE OVI TOUCH

REEN
2RRES —— ] e « — s
= 2 - = — r o
- = S —_— = - 5
- o g ot e I d > ot o Vet . ¢ ot o b i
Voring” = i plpert o Ceeten the g e b Asmin
mocESs o s

A-49 OVO TABULATOR A-49 OVI TOUCHSCREEN
CLOSING THE POLLS CLOSING THE POLLS

FVT ToUCHSCREEN
QuicK REFERENCE GUIDE-CLOSING THE POLLS
Crosiveg oUT THE TOUCHSCREEN

A-49 FVT TOUCHSCREEN
CLOSING THE POLLS

ELEGTION VOTED
“H:“:l Al BALLOTS

C-17 ELECTION i
OFFICIAL SlGN EMPTIED OFFICIAI

BALLOT DELIVERY
CASE

C-130S VOTED
BALLOTS COVER
100



