
Record Request Form 

Name: ______________________________________________________________________________________________ 

Phone Number: ___________________________________________________________________________________ 

Email: _______________________________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Mailed or Pick up: __________________________________________________________________________________ 

 

Approximate Record Year: ________________________________________________________________________ 

Case Type(s):________________________________________________________________________________________ 

Type of Document(s): 

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

 

After submitting the “Record Request Form” to the Edgar County Circuit Clerk’s Office, 

please allow 3 to 5 business days for the records to be located. We will email and/or call 

you once the record is found. There will be a $6.00 record search fee along with additional 

copy fees and/or certification fees. Your document may be picked up in person or mailed 

to you for an extra cost.  
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